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1. IEJU OCBOEHUA JNCIHUIIJIMHbI
LlenssMu 0CBOEHMS TUCLMILTHHBI « KOMMYHHKallMOHHBIE TEXHOJIOTHU B3aUMOJICHCTBHS B Chepe CePBUCA»SIBIIOTCS:

— TIOJy4eHHEe 00yJaroIIMHUCS COBPEMEHHBIX 3HAHUH B 00J1aCTH yIpaBiieHHs HHpOpManueH

- chopmMHupOBaTh MPaKTHIECKHE HABBIKU 3(P(PEKTHBHOTO peIeHHs KOMMYHHKAIIHOHHBIX IMPOOJIEM B OTHOIICHHSAX C
OOIIECTBEHHOCTHIO OPTraHN3alNil Pa3IHYHbIX chep oOIecTBa.

3a1auy U3YUCHUS! AUCIUTLINHEL

— OBJIAJIETh OCHOBHBIMU MOHSTHSAMH U TEXHOJIOTHSIMH KOMMYHHKAIIMOHHOTO B3aUMOJICHCTBHS B cpepe CepBHCa;

— HAYYUTHCS IPUMEHATH 3HAHHUS U METOANKN KOMMYHHKAI[OHHOTO B3aHMOJICHCTBUS B 00pa30BaTENbHOM IIPOIECCe U
podecCHOHANBHOM AeATeTbHOCTH;

— OCO3HATh 3HAUYCHNE KOMMYHHKAILIMOHHOTO B3aUMOJICHCTBHS B IPO(ECCHOHATBHOM NOATOTOBKE.

2. MECTO JUCIAIIJIMHBI B CTPYKTYPE OIIOII
Jucnunmaa « KoOMMYHUKAIIMOHHBIE TEXHOJOTHH B3aUMOJICHCTBHS B Chepe CEPBUCA»OTHOCUTCS K 00SI3aTEIBHON YacTH
osoka 1 «/{uctumumunet (Moxynn)y» OITOIT.
IIpuoOperénnrie B X0/ U3yUEHUS JAHHOW TUCIHMIUIMHBI TEOPETHYECKHE 3HAHUS TOJDKHBI OBITh 3aKpEIJICHBI CTYACH-

TaMU IIPU MPOXOKIACHUN COOTBETCTBYIOIUX AUCITUIUINH U BUIOB TIPAKTUKH

IpemmecTByONHe AUCHHILIMHBI (KypPChl, MOAYIH, MPaK-

THKH)

KH)

Mocneayonue UCHUNINHBI (Kypcbl, MOAYJIH, NPAKTH-

O3HaKOMHUTEIbHAS IMpaKTUKa

Ilegarornyeckas npakTuka

HpeHIH/IHJIOMHaH IIPAKTUKA

3. IJIAHUPYEMBIE PE3YJIBTATBI OGYYEHMUS 11O JUCHUIIJIMHE

KO,ZI 1 HAMMCHOBAHHUEC KOMIICTCH-
05050

Kox n nHauKaTOp (MHAUKATOPHI) JOCTH-
JKEHHST KOMIIETCHITUN

Pe3ynbraTer 00ydeHus

VYK-3. CnocobeH opraHu30BbIBaTh
U PYKOBOJUTH paboTo# KOMaHbI,
BbIpabaThIBasi KOMaHIHYIO CTpa-
TETHIO ISl TOCTHKEHHSI TTOCTaB-
JICHHOU 11eNn

VYK-3.1. [InanupyeT KOMaHHYIO paboTy,
pacrpenenseT MopyIeHUs U AeTIeTUPYeT
TTOJTHOMOYHS YIEHAM KOMAaHIbI

3HaeT, Kak MIIaHUPOBaTh KOMaHAHYIO pabo-
Ty, PacOpeAesaTh NOPYUYEHUS U AETIETUPO-
BaTh [IOJTHOMOYUS YWIEHAM KOMAH/bl

YMeeT mIaHNpOBaTh KOMAHAHYIO padory,
pacnpenessiTh IOpyYeHHs U 1ENerUpoBaTh
MOJTHOMOYHS YJeHaM KOMaH[bl

BrnaneeT HaBbIKaMHU NMIaHUPOBATh KOMaH]-
HyI0 paboTy, pacIpenesiTs HOPYICHUS H
JIeNIETHPOBATh MOJTHOMOYHS YJIeHaM KOMaH-
T

VYK-3.2. BeipabaTbIBaeT CTPATETHIO CO-
TPYIHHYECTBA ¥ HA €€ OCHOBE KOPPEKTH-
pyeT paboTy KOMaH[IBI C YIETOM HHTEpe-
COB M MHEHHI €€ YICHOB JJIS TOCTIKe-
HHS TIOCTABJICHHON IIEITH

3HaeT, KaK BeIpabaThIBaTh CTPATETHIO CO-
TPYJHUYECTBA M HA €€ OCHOBE KOPPEKTHPO-
BaTh PabOTy KOMAHIBI C YIETOM HHTEPECOB
U MHEHHOH ee WICHOB IS JOCTHKEHHS T10-
CTaBJICHHOH 11en

YMeeT opraHu30BBIBaTh U PyKOBOIUTH PabOTOM
KOMaH/IbI C Y4ETOM 0COOCHHOCTEH MMOBEeHUS
YJICHOB TPYAOBBIX KOJJIEKTUBOB

Brageer HaBbIKamu BBEIPAOaTHIBATh CTpaTe-
THIO COTPYAHUYECTBA U Ha €€ OCHOBE KOp-
PEKTHUPOBATH PAOOTY KOMAHABI C yIETOM
HMHTEPECOB ¥ MHCHHUH €€ WICHOB IS JOCTHU-
KEHHMSI TTOCTaBJICHHOMH 11en

YK-4. CnocobeH MpUMEHSTh Co-
BPEMCHHBIC ~ KOMMYHHKATHBHbIC
TEXHOJIOTHH, B TOM YHCIIC Ha WHO-
CTpaHHOM(BIX)  sI3BIKe(ax), JUIA
aKaJIeMUYECKOTO0 U  IMpoQeccHo-
HaJIbHOTO B3aMMOJICHCTBUS

VYK-4.1. OcymecTBiseT mpoQecCHoHab-
HYI0 KOMMYHMKAIIUIO B COOTBETCTBUU C
NOTPEOHOCTSAMU COBMECTHON AEATENILHO-
CTH, BKJIIOUYasi 0OMeH nHpopManue u
BBIPa0OTKY €IMHOM CTpaTeruy B3alMO-
JIEUCTBHSL.

3HaeT, KaK OCYIIECTBUTH IPO(ECCHOHANb-
HYI0 KOMMYHHUKAIIMIO B COOTBETCTBHH C T10-
TPeOHOCTSIMH COBMECTHOI AESTEILHOCTH,
BKITIOUast 0OMeH HHpopManuei 1 BEIPadoTKy
€IMHOH CTPaTEernu B3aNMOACHCTBHSI.

YMeeT ocyIIecTBIATE NPO(ECCHOHANBHYIO
KOMMYHHUKAILMIO B COOTBETCTBHH C TIOTPEO-
HOCTSIMU COBMECTHOH J€ATENEHOCTH, BKIIIO-
9as 0OMeH HH(popMaIei 1 BpaboTKy eau-




HOM1 cTpaTteruy B3auMoJICHCTBUSL.

BraneeT HaBBIKAMHU OCYIIECTBIATH Mpodec-
CHOHAITbHYI0 KOMMYHHKAIIAIO B COOTBETCT-
BUU C IOTPEOHOCTSIMUA COBMECTHOM JESATEINb-
HOCTH, BKITIo4Yasi oOMeH nHpopmanuen u
BbIpabOTKY €IMHOM CTpaTeruu B3auMoaeH-
CTBHSL.

VK-4.2. OcymecTBiseT mpoQhecCHoHab-
HYI0 KOMMYHUKAIIHIO HA HHOCTPaHHOM
(bIX) s3BIKE (aX) B COOTBETCTBHU C T10-
TpeOHOCTAMHU COBMECTHON AEATEIBLHOCTH,
BKJIIO4Yast 0OOMeH nHpopManuen i BeIpa-
OOTKY eIMHON CTpaTerny B3auMOAEHCT-
BUS

VK-5. Crnocoben aHanmm3mupoBaTh
U YYUTHIBATH Pa3sHOOOpas3ne Kyilb-
TYp B IPOLECCE MEKKYIBTYPHOTO
B3aUMO/IeiCTBUA

VK-5.1. Aramusupyet chopMHUpOBaB-
Iecs UICONOTHUECKHE U [IEHHOCTHEIC
CHCTEMBI 00IIeCTBA

3HaeT, Kak aHATU3UPOBATh CHOPMHUPOBAB-
[IAECS MACOJIOTHUECKHE U IIEHHOCTHBIE CHC-
TEMEI 00IIeCTBA.

YMmeeT aHaTM3upOBaTh CHOPMUPOBABIIHECS
HIEOJIOTMYECKHUE U IIEHHOCTHBIE CHCTEMBI
obmecTBa.

Brnaneet HaBBIKaMU aHANIN3a CPOPMUPOBAB-
MIAXCS UIEOJIOTHYECKUX U IIEHHOCTHBIX CHC-
TeM OOIIEeCTBA.

VK-5.2. O0ecnieunBaeT coO31aHIE HEINC-
KPUMHHAIIMOHHOMN CPEIbl MEKKYIIBTYP-
HOT'O B3aUMOJICHCTBHSI IIPH BHITOJIHEHHH
po¢eCCHOHATBHBIX 3a/1a4

3HaeT, Kak 00eCTIeYnTh CO3JaHne HEUCKPH-
MUHALIMOHHON Cpebl MEXXKYJIBTYPHOIO
B3aUMOJICHCTBHS TIPH BHIIOJIHEHHUH TTpodec-
CHOHAJIBHBIX 3a7a4

YMmeer o6ecneunThCo3JaHne HEAUCKPUMHU-
HaIlMOHHOM cpesibl MEKKYIBTYPHOTO B3au-
MOJISHCTBUS TIPH BEITIOJTHEHUH POQeccro-
HaJIBHBIX 3aJ1a4

Bnaneer HaBBIKaMU CO37aHUS] HEAUCKPUMHU-
HaIMOHHOM Cpelbl MEXKYJIbTYPHOTO B3au-
MOJISHCTBUS TIPH BEITIOJTHEHUH MPOQeccro-
HaJIbHBIX 3314

4. OFBEM JUCIUIIJIMHBI U BUJbl YYUEBHOMN PABOTHI
OO1uii 00beM IMCHMILUIMHBL COCTABIAET 3 3aucTHbIe eAUHUIIBL, 108 akageMHUIeCKUX 4acoB.

Ounas popma o0yuenus

Bun yuebHoit paboTs! Bcero gyacos TpumecTpsl
1

KonrakrHasi padoTa (Bcero) 24 2.4
B TOM YHCJIE:
1) 3anstus nekunonHoro tuna (JIK) 10 10
U3 HUX
— JIEKIIUH 10 10
2) 3austus cemuHapckoro tuna (I13) 10 10
U3 HUX
— cemuHapsl (C) 10 10
— npakTtudeckue 3aHstus (I1P)
— nabopatopHsle pabotsl (JIP)
3) rpynmnoBbie KOHCYJIbTAI[HH 2 2
4) uaauBHayasbHas paboTa
5) IPOMEKYTOYHAS ATTECTAIIUS 0,4 0,4
CamocrosiTesbHast padora (Bcero) (CP) 59 59
B TOM YHCJIE:




Kypcosoii poekrt (pabota)
PacuerHo-rpaguueckue padboTsl
KonTponsHas pabota
Pedepar
CaMonoaroToBKa (caMOCTOATENbHOE U3y4eHHE Pa3/IeNoB, IPopaboTKa U MOBTOPEHUE JIEK-
IIMOHHOTO MaTepHaia U MaTeprana yd4eOHHKOB N yIeOHBIX TOCOOHH, TOATOTOBKA K JT1abopa- 59 59
TOPHBIM U NIPAKTUYECKUM 3aHATUSIM, KOJUIOKBUYMAaM U T.1.)
IToaroroBka K arTecTanuu 26,5 26,5
OOuruii 006eM, Uac 108 108
®dopMa NIPOMEXKYTOUYHON aTTeCTalluU
9K3aMeH 9K3aMeH
3aouHas ¢popma o0yueHuUs
Bun yuebHoit paboTsl Bcero yacos TpumecTpsl
1
KonrakrHasi padoTa (Bcero) 8.4 8.4
B TOM UHCJIE:
1) 3ansTus aekunonHoro tuna (JIK) 4 4
U3 HUX
— JIEKIUH 4 4
2) 3aHATHA ceMuHapckoro tTuna (I13) 4 4
U3 HUX
— cemuHapsl (C) 4 4
— npakrudeckue 3austus (I1P)
— nabopartopHsle pabotsl (JIP)
3) rpynnoBble KOHCYIbTALUH
4) uuauBHyasbHas padoTa
5) IpoMeKyTOYHas aTTEeCTalUs 0,4 0,4
CamocrosiTesbHast padora (Bcero) (CP) 99,6 99,6
B TOM UHCJIE:
Kypcosoii poext (pabota)
PacuerHo-rpaguueckue padboTsl
KoHTtponpHas padora
Pedepar 33 33
CaMOonoroToBKa (CaMOCTOATENbHOE H3ydIeHNE Pa3/ieoB, IPpopaboTKa U MOBTOPEHNUE JIeK-
IIHOHHOT0 MaTepHana U MaTepuaa y4deOHHKOB U yueOHbIX IOCOOUi, OAr0TOBKA K 1abopa- 60 60
TOPHBIM U IPAKTUYECKUM 3aHATUSIM, KOJUIOKBUYMAaM U T.1.)
IToaroroBka K arTecTanuu 8,6 8,6
OOurmii 006eM, Uac 108 108
®dopMa NIPOMEXKyTOUYHON aTTeCTalluU
9K3aMeH 9K3aMeH

5. COAEPKAHUE U CTPYKTYPA JUCHUIIJIMHBI

5.1. Conep:xkanue TMCUMIIMHBI

Ne pas- HaumenoBanue pa3znena (te- Coneprxanne pasaena (TeMbI)
nena MBI)
(Tembl)
1 HayuHble HCTOKHM KOMMYHU- KomMMyHMKallMOHHBIM MEHEIKMEHT Kak mpeamer usydeHus. KommyHnuka-

KallMOHHOT'O MCHC/[PKMCHTA

LHOHHBI MEHEMKMEHT KaK Hayka M yueOHas JUCHUIUIMHA. Buabl KOMMyHMKa-
LHOHHBIX ceTell M UX 6a30Bble XapaKTepHUCTHKH. POpPMUpPOBaHHE KOMMYHHUKAIIU-
OHHBIX ceTel. CyIHOCTh, BU/BI, CIIEU(IKa COBPEMEHHBIX KoMMyHuKanuii. Oc-
HOBHBIE TNApaJuTMbl U TOJAXOJBl K H3y4EHHIO KOMMyHUKauuu. OmpenencHue
KOMMYHUKanui. MecTo KOMMYHHKAI[IOHHOTO MEHE)KMEHTa B OOIIECTBEHHOM
ycrporictBe. Muadopmanms. Buapl mHpOpManum: OCHOBHAS KIaCCHU(PHUKAIIMS.
BHemHve U BHYTpeHHHE KOMMYHUKAIMu. IIMChbMEHHbBIE M YCTHBIE KOMMYHMKa-
uy. HemocpesncTBeHHbIE M OMOCpeOBaHHbIE KOMMYHHUKalUUH. PopManbHbIE H




HepopMaTbHbIE KOMMYHUKAIMA. HUCXOJSIIUEe W BOCXOISNINE KOMMYHHKAIIUH.
BepTukanbHble ¥ TOPU30OHTAIbHBIE KOMMYHUKAIMM U UX THUIOJIOIMYECKHE OCO-
OeHHOCTH. Pa3HOBHAHOCTH KOMMYHHUKAIIMOHHBIX CTPYKTYp. CTpyKTypa M 0CO-
OCHHOCTH TIOCTPOCHHUSI KOMMYHHKATHBHOTO Tpoliecca. MICTOUHUKN AeT0BOM HH-
(dbopmanuy, UX JOCTOMHCTBA U HEOCTATKH.

KoMMyHHKaIIMOHHBIH Me-
HE/KMEHT: CYIIHOCTh, CTPYK-
Typa, QyHKIHH

OmnpeneneHusi TMOHATHA «KOMMYHUKATHBHBIH MeHeLKMEHT». CocTaBisio-
[IMe W HAMpPaBICHHUS KOMMYHHKATHBHOIO MeHeIkKMeHTa. DYHKIMH U 3aJadd
KOMMYHUKAIIMOHHOTO MEHE/DKMeHTa. KOHIenuus KOMMYHHKAIIMOHHOTO Me-
HE/DKMEHTA: OCHOBHBIC IMOJIOKEHHS. BIUsiHEE KOPIOPATUBHOW WIACHTUYHOCTH U
OpraHHM3aI[HOHHON KYJIBTYPHl KOMIIAHUM Ha KOMMYHHKAIIHOHHBI MCHEIXKMCHT.
Cdeprl mpuMeHEeHHsT KOMMYHHUKAIIMOHHOTO MEHeKMeHTa. KOMMYHHKaIIMOHHBII
MEHEIDKMEHT KaK ympaBieHueckas TeXHONOTUs. CyObeKThl OTBETCTBEHHOCTH B
KOMMYHHUKAIIMOHHOM MEHE/DKMEHTE. [IpHYrHBI HETATUBHBIX TCHICHIHHA B KOM-
MYHHKAaIlMOHHOM MeHeJDKMeHTe. [IperMyInecTBa M HEMOCTaTKH KOMMYHHKAIIU-
OHHOTO MEHEIDKMEHTa KaK WH(POPMAaIlMOHHO- KOMMYHHUKATHBHOW TEXHOJOTHH B
KOMMEPYECKOH CTPYKTYpE.

Poms KOMMyHHUKanuu B
YIpaBIEHUN KOMMEPUECKOH
OopraHuzanuein

CoBpeMeHHBIE Cpe/ICTBa KOMMYHHKAINK U UX Kiaccudukars. Opranmsa-
ISt KaK KOMMYHHUKATHBHBINA CyOBekT. Opranu3amus Kak HHAIMATOP KOMMYHHKA-
TUBHOTO mpouecca. OpraHuzalMOHHAs CTPYKTypa. THIBI OpraHM3allMOHHBIX
cTpykTyp. KoMMyHuKanuonusle npobyiemMsl opranu3anui. KoMMyHuKanoHHbIe
pecypchl OpraHu3anui. YTpaBlIeHHe KOMMYHUKAIUSAME B OPTaHH3ALUSIX Pa3Ind-
HOTO THIIA, B T.9. KOMMepueckuX. KoOMMyHNKaIlMOHHBIN MEHEKMEHT KaK 4acTbh
CHCTeMBI yIpaBICHHs OpraHu3anueid. TexHolormueckoe oOecHedeHne AEI0BOit
cTpykTypbl. KoMMyHuKkaiuonHnas 6ezonacHocTs. MHpopMalionHas 3amura Ous-
Heca.

YHpaBneHHe BHCIIHUMHU KOM-
MYHUKaIIUSIMU KOMITAaHUN

OmnpeneneHue NOHATUS «BHEUIHME KOMMYHUKauu». CTpyKTypa BHELIHHX
KOMMYHMKAIIU{i B OpraHU3allMy B 3aBUCUMOCTH OT TUIIA M OTPAcClIeBOW IpUHA-
JexXHOCTH opraHm3anuu. Kimaccupukanus pogoBEIX TPYNN CyOBEKTOB KOMMYHH-
KaI[MIOHHOTO B3aMMOJEHCTBUS B obOmiecTBe. CBA3U POJOBBIX OTHOIIEHHH B KOM-
MYHHKallMOHHOM MeHemkMeHTe. MHppacTpyKkTypa OnsHeca 1 KOMMYHUKAIMOH-
HBbIi MEHEKMEHT. bu3Hec-cpena U KOMMYHHUKALMOHHBI MEHEKMEHT. CBs3H
KOMMEPUYECKOHM OpraHU3alMy ¢ roCyJapCTBEHHBIMH OpraHamu. BzaumopeiicTeue
KOMMEPYECKOH OpraHM3alii ¢ HEKOMMEPYECKUMH OpraHu3alusMu. Bzanmoneii-
CTBHE KOMMEPUYECKON OpraHu3aluy ¢ napTHepamu. B3aumoneiicteue kommepue-
CKOW OpraHm3alMu ¢ KOHKypeHTaMH. OTHOILIEHHs] KOMMEPYECKUX OpraHu3alui ¢
YaCTHBIMH JIMLAMH.

VYnpasneHue BHyTpEeHHUMHU
KOMMYHMKALAIMHU KOMIIAHUU

BuyrpenHue koMMyHUKanuu opranu3anuy. [loHaTue «BHyTpeHHUE KOMMY-
HUKanuW». [lenM KOMMYyHHKAIlMOHHOTO OOIIEHMS BHYTpU opraHusanuu. Dop-
MaJIbHas CTPYKTYPa ¥ HOPMaTHBHBIC KOMMYHHMKALIMOHHBIE KaHaJIbl BHYTPH Opra-
Hm3anun. HedopmanbHble KOMMYHHKAIINH BHYTPH opraHm3anmu. CTaHIapTH3U-
pOBaHHbIC U HE CTaHIAPTH3MPOBaHHBIC (OPMBI KOMMYHHKALM BHYTPH KOMIIa-
HiH. KOMMyHHUKaI[MOHHBIE POIH B OpTraHM3aIyy. JInaepsl MHEHHN U CIIOCOOBI HX
BBIABICHHUA. Tunbl U (HOpPMBI MH(POPMAMOHHEIX KOHTAKTOB COTPYNHHUKOB. He-
papxust B KoMMyHuKanud. [IoHsTie «ynpapieHueckast ”HQOpPMaLysi» U ee CTPYK-
Typa. JIOKyMeHTaIys B OpraHU3alisIX pa3IMyHOTO THIIA U €€ KJIACCU(HIKAITIL.

VYnpasnernue nHGOpMAIHOH-
HBIMH PecypcaMH B OpTaHH3a-
MU

HHdopManuoHHbIe pecypchl OpraHM3alMi W WX THHoNorus. Tpu cmocoba
XpaHeHHsI HHPOpManuH: TU(PPOBOIT (IMEKTPOHHBIA HAKOIHUTENb), OPUTHTHAIBHBII
(apxuB CIIEIMANBHBIX JOKYMEHTOB), aHAJOTOBBIA (apXMB MAarHUTHBIX M APYTUX
HMOMOOHBIX HOCHTENEH) M MX crienuduueckue XapakTepUCTHKU. JJOKyMEHTHpO-
BaHHas MHQopManus U ee cBoicTBa. OTIMYNTENBHBIE KAaUeCTBA JIOKYMEHTOB.
CBo¥CTBa JOKyMEHTHPOBAHHOW MH(OpPMAINH: PEIEBAHTHOCTD, IIOJHOTA, TOJIE3-
HOCTb, CBOEBPEMEHHOCTb, JOCTOBEPHOCTb, HOBHU3HA, JOCTYMHOCTb, 3allUIICH-
HOCTb, LIEHHOCTh, IPTOHOMHUYHOCTE. MI30BITOUHAs MH(pOpManus B OpraHU3AIlHH.
CBoeBpeMEHHOCTh MH(pOpMaIMU. DPPEKTUBHOCTh JOKYMEHTUPOBAHUS YIIPaB-
JIEHYeCKOH JesTeNbHOCTH mpeAnpusatusa. I[loaroroBka (cocTaBlieHHE) TeKCTa
YIIPaBIECHYECKOTO JOKYMEHTA.

Croco05I COBEpIIEHCTBOBA-
HHS OPraHU3aLHOHHBIX KOM-

OTamsl HOATOTOBKH K pa3pabOoTKe MpOrpaMMbI COBEPIICHCTBOBAHHUS KOM-
MyHHKaluii B opraHusaiuy. OCHOBHBIE ITYHKTBI IPOrPaMMbl COBEPHIEHCTBOBA-




MYHHKaII HUSI KOMMYyHUKanuii. QuiabTpaiust HHOPMAIMOHHBIX NOTOKOB. ITpuHITUIE 3¢-
(CeKTUBHOI BHYTPHOPTaHMW3AIIMOHHON KOMMYHHKAaIMH. PerymupoBaHue uHpoOp-
MAaIMOHHBIX MMOTOKOB. YTpaBieHdeckue neiicTBus. CHCTeMBbl OOpaTHOH CBS3M.
Cucrema cOopa npeanoxennii. Mapopmanmonnsie Orosutetern. CoBpeMeHHBIE
HH(GOPMALMOHHEIE TEXHOJIOTHH, WCIIONB3yeMble BHYTpU opraHm3ammii mis 11
ONTUMM3ALUN KOMMYHHKAaLIMOHHOrO mpouecca. CrocoObl COBEPLICHCTBOBAHUS
KOHKPETHBIX (h)OPM OpPraHM3alHOHHBIX KOMMYyHUKanuil. Bumeo- xoudeperHmmmn
WIH CeNeKTOpHbIe coBemnanus. JlenoBeie Oecenpl. [leperoBopsl. Obmme codpa-
Hust. Cobpanns akmuoHepoB. ['omoBo# order. IIpMHIUNEI B3amMoOneHCTBHSA C
napTHepoM B Ou3Hece. Tumbl Ae10BBIX coOeceTHUKOB. TeXHOIOrHH KOMMYHUKa-
TUBHOTO BO3JEHCTBHS Ha COTPYAHUKOB. IIpakTHuecknue pekoMeHAaluu o Befe-
HUIO JIENOBBIX Oece]] ¥ IeperOBOPOB.

8 VYnpasnenue hopMaIbHBIMU H HHadopMannoHHO-NICUXOIOTHYECKHEe KaHAIBI CBA3ell ¢ mepcoHanoM. Poms
HepopMaTbHBIMU KOMMYHH- KOMMYHHUKaluil B (OPMHPOBAHMU KOPMOPATUBHOI KynbTypbl. Craraemble HH-
KalUsIMM B OPIaHU3aLMAX (bOpMaIMOHHBIX KOMIIOHEHTOB «YBa)KE€HMS K TMYHOCTH». CHenuammucTsl, obecre-

YHUBaIOIEe KOMMYHHKAIIMOHHBII Npolecc. YTpaBieHue (pOpMaTbHBIMH KOMMY-
HUKAIMSAMA: TEXHOJIOTUU W MHCTPYMEHTHL. JlenoBasi mepenucka, AeIoBbIe pasro-
BOpBHI, AenoBast Oecena. Jlenosoe cosermanue. [IpaBuma moBeaeHNsS Ha COBEIIAaHUT
Uil pykoBoauTeNsd. D(GEKTUBHOCTE BEICHUS IIEPErOBOPOB. YIIpaBICHHE He-
(OpMaITEHPIMA KOMMYHHUKAIIUSIMH: TEXHOJIOTHH U HHCTPYMEHTHL. CIyXH Kak BUA
HepopMaTbHEIX KOMMYHHKAIHHA. COLUAIBHO-TICHXOJIOTHIECKHE 00CTOsTENBCTRA,
NoOyXAaloIIue JToAeH pacipocTpaHaTh ciryXd. COIMaNbHO-TICHXO0IOTHYCCKIMU
00CTOATENCTBAMH, TOOYKIAIOMIAE JIONEH BOCIPUHUMATH CIyX. [IpHHIHITBI
Npo(UIAKTHKH BOZHUKHOBEHUS CIYXOB BHYTPH OpTaHU3aIMd. YTIpaBICHHE Iep-
cOHaJIOM dYepe3 He(dOpManbHBIE KOMMYHHKAlMHM Bo3MOXHOE HCIOJIB30BaHUE
CITyXOB JJIsI KOHCTPYKTUBHOTO PEUICHHs OpPraHM3alMOHHBIX mpoOiem. HTepak-
THUBHBIC BHYTPCHHUE CPEJICTBA KOMMYHHUKAIMU. BelaTenpHbIe U IIe4aTHBIC Cpe-
CTBA.

9 KoMMyHMKallMOHHBIN 3TUKET OOs3aTenbHBle KOMMYHHUKAIIMOHHBIE MpOIexypsl. OUHOE M 3a0YHOE 3HA-
koMcTBO. Kontparentsl. Ilonnepikanue otHomeHuid. CoykeOHbIE U TUYHBIE BH-
3uTkH. CTaHZAPTHI HAIMCAHUS TEKCTa Ha BH3WTKe. [IpaBuia Bpy4eHHs BU3UTHBIX
kaprodek. OcobeHHOCTH TeneoHHONH KOMMyHUKanuy. [IpaBnina KOMMyHUKaIUU
mo Ttenedony. Anropurm meperoBopoB. Kmaccmueckas ¢opMyna meperoBopos.
MoTuBamus CTOpOH B neperoBopax. OcoOeHHOCTH KOMMYHHUKAIUH IO 3IEKTPOH-
Holt mouTte. OCOOEHHOCTH U MpaBHIa KOMMYHHKAllUM B MECCEH/KEpaxX U COIM-
anpHbIX ceTAX. Ilomapku, KOTOpble MPUHATO M HE NPHHITO OAPUTh AEIOBBIM

mapTHepam.
5.2. CTpykTypa QuCHUNIHHBI
Ounas popma 00yueHus
No paznena HaumeHnoBanue pasnena (Tembl) KomuuectBo vacos
(Temsr)
JIK C 1P JIP ... | CP Bceero

1 Hay4nble HCTOKM KOMMYHUKAIIIOHHO- 2 - 6 8
T'0 MECHE/PKMCHTA

2. KoMMyHHKaIIMOHHBI MEHE)KMEHT: 2 - 6 8
CYIHOCTb, CTPYKTYpa, QyHKIUH

3 Posbp KOMMyHHKAIUH B YIPaBICHUH 2 - 6 8
KOMMEpUEeCKOl opranuzanuei

4 VYmpapieHue BHEITHUMU KOMMYHHUKa- 2 - 6 8
IISIMHA KOMITAHUH

5 VYnpasneHue BHyTpEHHUMH KOMMYHHU- 2 2 6 10
KaI[MsIMH KOMITAaHUHT

6 Ynpasnenue HHPOPMAIIMOHHBIMU Pe- - 2 6 8
CypcaMH B OpTaHH3aIUH

7 Crioco0BI COBEPIIEHCTBOBAHHS OpTa- - 2 6 8
HHU3aIMOHHBIX KOMMYHHUKAIUH




8 VYupasnenue popMansHEIMA U Hedop- - 2 6 8
MaJbHBIMA KOMMYHHKAIUSIMH B Opra-
HU3aIUAX
9 KoMMyHMKallMOHHBINA 3TUKET - 2 11 13
Koncynbsramumn 2
ATtTecTanus 27
OO0wmuii 00bemM 10 10 59 108
3aouHas ¢popma o0yueHHUs
Ne paznena HaumenoBanue paszzena (TeMbl) KonmuectBo uacos
(Tembr)
JIK C 1P JIP CP Bcero
1 Hay4Hble HCTOKH KOMMYHUKAIIMOHHO- 2 - 10 12
IO MEHEDKMEHTa
2. KoMMyHHUKallMOHHBIH MEHEP)KMEHT: 2 - 10 12
CYIIHOCTb, CTPYKTYpa, GYHKIIHH
3 Posib KOMMYHUKAIIMY B YIIPAaBICHUN - 10 10
KOMMEPUYECKOH OpraHu3alnuen
4 VYnpasneHue BHEIIHUMHI KOMMYHHUKa- - - 10 10
UMY KOMITaHUH
5 VYnpasneHue BHyTpEHHUMH KOMMYHHU- - 2 10 12
KallMsIMU KOMIIaHUA
6 VYmpasnenue HHPOPMAIIMOHHBIMU Pe- - 1 2 10 12
CypcaMH B OpTaHH3aIUH
7 CrocoObl COBEPIIEHCTBOBAHMS Opra- - - 10 10
HH3AIIMOHHBIX KOMMYHUKaIUH
8 VYupasnenue popMansHEIMA U Hedop- - - 10 10
MaJbHBIMI KOMMYHUKAIMSAMH B Opra-
HHU3aIUAX
9 KoMMyHHKaIIMOHHBIH STHKET - - 13 13
Koncynbsramumn 2
ATtTecTanus 9
O0wmuii 00beM 4 4 91 108
5.3. 3aHATHS CEMUHAPCKOT0 THIA
Ounas popma o0yuenus
No | Ne pazpe- Bun Tema Kon-Bo
n/n | na (Tembl) | 3aHATHS 4acoB
1 5 1P YnpasneHue BHYTPEHHUMY KOMMYHUKAIMAMU KOMIAHUH 2
2 6 1P Yupasnenue HHPOPMAIMOHHBIMI PECYPCAMH B OPTaHU3ALINA 2
3 7 I1P Crnoco0bI COBEPIICHCTBOBAHHS OPTaHN3AIMOHHBIX KOMMYHHKAITHH 2
4 8 [P VYupasnernue popManbHBIME U He(pOpMaTbHBIMI KOMMYHUKAIUSAMH B OpPTaHH- 2
3aIMsIX
5 9 I1P KoMMyHHKaIIMOHHBINA ATHKET 2
3aouHas ¢popma o0yueHUs
No | Ne pazpe- Bun Tema Kon-Bo
n/n | na (Tembl) | 3aHATHS 4acoB
1 5 1P YnpasneHue BHYTPEHHUMY KOMMYHUKAIMAMU KOMIIAHUH 2
2 6 1P Yupasnenue HHPOPMAIMOHHBIMI PECYPCAMH B OPTaHU3ALNA 2




5.4. KypcoBoii nmpoekT (KypcoBasi padoTa, pedepart, KOHTPOJIbHAas1 padoTa) - yueOHbIM IJTAHOM
HE NPEeAYCMOTPEHbI

5.5.CamocrosiTeqibHas padoTa
QOunasi popma 00yueHus

Ne pazne-
71a (TeMbl)

Bunbr camocrositenbHOM paboThI

Komn-Bo
4acoB

1

INoaroroska Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO

HW3ydenne criennanbHON METOAMYECKOH INTEPATyphl H aHAIN3 HAyYHBIX HCTOYHHKOB
IMoaroToBKa KOHCIIEKTOB IO TEME

[Noxaroroska pedeparos

[NoxroroBka K MpakTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

V3ydeHne crieruaibsHOM METOANYECKOM JINTEpaTyphl U aHAIN3 HAYYHBIX HCTOUHHKOB
[loaroroBka KOHCHEKTOB IO TEME

[Moxroroska pedeparos

IMoaroToBKa K MPaKTHIECKOMY (CEeMHHAPCKOMY) 3aHSTHIO

N3zyuenune cnennanbHON METOAMYECKON IMTEPATYPBI U aHATHU3 HAYYHBIX HCTOUHHKOB
INoaroroBka KOHCIEKTOB 110 TEME

IMoaroToBka pedeparo

[NoxroroBka K MpakTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

3ydeHne crieruaibHOM METOANYECKOM JINTEpaTyphl U aHAIN3 HAYYHBIX HCTOUHHKOB
[NoaroroBka KOHCHEKTOB IO TEME

[Moxroroska pedeparos

IMoaroToBKa K MPaKTHIECKOMY (CEeMHHAPCKOMY) 3aHSTHIO

W3ydenne criennanbHON METOAMYECKOH JINTEPATyphl U aHAIN3 HAyYHBIX HCTOYHHKOB
IMoaroToBKa KOHCIIEKTOB IO TEME

INoaroroska pedeparos

IMoaroToBKa K MPaKTHIECKOMY (CEeMHHAPCKOMY) 3aHSTHIO

W3ydenne criennanbHON METOANIECKOH JINTEPATyphI U aHAIN3 HAyYHBIX HCTOYHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

INoaroroska pedeparos

IMoaroToBKa K MPaKTHIECKOMY (CEeMHHAPCKOMY) 3aHSTHIO

N3yuenune cnennanbHON METOAMYECKON IMTEPATYPBI U aHATU3 HAYYHBIX HCTOUHHKOB
IloaroroBka KOHCIEKTOB 11O TEME

IMoaroToska pedeparo

INoaroroBka K MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO

H3zyuenune cnennanbHON METOAMYECKON IMTEPATYPBI H aHATIU3 HAYYHBIX HCTOUHHKOB
IloaroroBka KOHCIEKTOB 11O TEME

IMoaroToBka pedeparo

INoaroroBka Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO

H3yuenune cnennanbHON METOAMYECKON IMTEPATYPBI U aHATHU3 HAY4YHBIX HCTOUHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

[Moxaroroska pedeparos

11

3aouHas ¢opma o0ydeHus

No paznena
(TembI)

Bunsl camoctosTenbHOI paboTh

Kon-Bo
4acoB

1

INoaroroska Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO

HW3ydenne criennanbHON METOAMIECKOH INTEPATyphl U aHATIN3 HAyYHBIX HCTOYHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

[Noaroroska pedeparos

10

IMoaroToBKa K MPaKTHIECKOMY (CEeMHHAPCKOMY) 3aHSTHIO

N3zyuenune cnennanbHON METOAMYECKON IMTEPATYPBI U aHATHU3 HAYYHBIX HCTOUHHKOB
IloaroroBka KOHCHEKTOB 11O TEME

IMoaroToBka pedeparo

10

INoaroroBka Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO

H3zyuenune cnennanbHON METOAMYECKON INTEPATYPBI U aHATIHU3 HAY4YHBIX HCTOUHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

IMoaroToBka pedeparo

10

INoaroroska K MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO
H3ydeHne criennanbHOH METOAMYECKOH JINTEPATyphl M aHAIN3 HAyYHBIX HCTOYHHKOB
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INoaroroBka KOHCHEKTOB 110 TEME
[Moxaroroska pedeparos

5 INoaroroska Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO 10
H3yueHnune cnennanbHON METOAUYECKON JINTEPATYPBI M aHATIHU3 HAYYHBIX HCTOUHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

[Noaroroska pedeparos

6 [MoaroroBka kK MpakTHYECKOMY (CEMHUHAPCKOMY) 3aHSATHIO 10
H3yueHune cnennanbHON METOAUYECKON INTEPATYPBI M aHATIHU3 HAYYHBIX HCTOUHHKOB
INoaroroBka KOHCHEKTOB 110 TEME

[Noxaroroska pedeparos

7 INoaroroBka K MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO 10
H3yuenune cnennanbHON METOAUYECKON INTEPATYPBI M aHATIHU3 HAYYHBIX HCTOUHHKOB
IloaroroBka KOHCHEKTOB 11O TEME

IMoaroToska pedeparo

8 INoaroroska Kk MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO 10
H3zyuenune cnennanbHON METOAUYECKON JIMTEPATYPBI M aHATIHU3 HAYYHBIX HCTOUHHKOB
IToaroroBka KOHCIEKTOB 110 TEME

IMoaroToBka pedeparo

9 IToAroToBKa K MPakTHYECKOMY (CeMHHApCKOMY) 3aHSITHIO 11
U3ydenne CriennanbHON METOINIECKOH JTUTEPAaTyPhI M aHAIN3 HAayIHBIX HCTOYHHKOB
[ToAroTOBKa KOHCIIEKTOB IO TEME

[Noaroroska pedeparos

[ToaroroBka K MPOMEKYTOUHOH aTTECTALIIH 8,6

6. OBPA3OBATEJIBHBIE TEXHOJIOT'UU

3adeTHas cucteMa 00y4eHHS.

TexHoI0rHH AEATEIFHOCTHOTO M JUAJIOTOBOTO 00yUeHMs (KeHC-METO/, UTPOBBIE YIIPaXKHCHUS)

HndopmanoHHble TEXHOJIOTHH, HCNOJIb3yeMble MPH OCYLIECTBJIEHHH 00pa30BaTe/IbHOIO Mpolecca Mo Juc-
HUTIHHE

- cOop, XpaHeHHUe, CHCTEMATH3alMs M Bbllaya yueOHOH 1 Hay4HO!H nHdopManny;

- 00paboTka TeKCTOBOH, Tpaduueckoil u sMIUpUIecKoil HHPOPMaLNY;

- HOJIrOTOBKA, KOHCTPYHPOBAHHUE U MPE3CHTALUS HTOTOB UCCIIEI0BATEILCKON M aHAITUTHIECKOI AESTEIIbHOCTH;

- CaMOCTOSITEJIBHBIA TTOUCK JIOMOJHHUTEIBHOTO y4eOHOTO M HAay4HOTO MaTepHala, ¢ HCIIOJIb30BAHHEM IOMCKOBBIX
CHCTEM U CalWTOB ceTH MHTEpHET, 3JIEKTPOHHBIX SHIUKIONE UK 1 6a3 JaHHBIX;

- MCTIOJIb30BaHKE 3JIEKTPOHHON TOYTHI MPENojaBaTeNeii 1 00yJaromuxcs ISl pacChUIKH, HEPENHUCKH U 00CyXKICHHS
BO3HHUKIINX yIeOHBIX MPOOIIEM.

Ha mpaxkTuyeckuX 3aHATHSX CTYIACHTHI MPEICTABISIIOT MPE3SHTAlMH, HOJIrOTOBJICHHBIE C IMOMOIIBIO MPOrPAMMHOIO
npunoxenus MicrosoftPowerPoint, oAroToBIeHHbIE UMH B 9achl CAMOCTOSITENILHOI pabOTEI.

I/IHTepaKTI/lBHbIe N AaKTUBHBIC 06pa303aTe.m>m>1e TEXHOJIOTIHH

Ne pazgena | Bupn zansaTtus Hcnonb3yemble HHTEPAaKTUBHBIE U AKTUBHBIC Konnuecto | Konmuuectso
(Tembr) (JLTI3 C, o00pa3oBaTenbHbIE TEXHOJIOTHH 4acoB 4acoB
JIP) (0]0]0) 300
5 113 Kpyrasrit cTon ¢ o6cyxaeHreM npoOIeMHBIX BOIPOCOB 2 2
6 113 WrpoBble U TBOPUECKUE 3aAHNUS, KEHCHI 2 2
7 JI Jucnyt 2

7. ®OH OHEHOYHBIX CPEJACTB (OHEHOYHBIE MATEPHAJIbI) JJIA TEKYIIEI'O
KOHTPO.IS1 YCIIEBAEMOCTH, TIPOMEXKYTOYHOM ATTECTAIIMA

2. METOAUYECKHUE MATEPHAJIbI, ONIPEJEJAIOINUE ITPOUNEAYPbI ONEHUBAHUA

2.1. MeTtoauveckue MaTepuaJibl, ONpeae/siloIMe Npoue1ypbl OlleHUBAHUS B PAMKAX TeKYyLIero
KOHTPOJIl yCIIeBAeMOCTH

Oﬁyqafoumﬁcx JIOJDKCH HpPIfITH B BBICHIYIO IIKOJTY C TOJIHBIM TOHUMAaHUEM TOT'O, YTO CAMOCTOATCIILHOE OBJIAJICHNUC 3HAHU -
MU SABJISIETCA TTTABHBIM, OTIPEACIIATOIINM. Bricmas mikona auib CO31a€T Oj1d 3TOro HGOGXOHI/I_MLIG YCI0OBUAL.
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CamocTosTenpHasi paboTa MaruCTpaHTa HAYMHAETCSA C BHUMATEIbHOTO O3HAKOMIIEHHS UM C NPOTpaMMoii ydeOHOro Kypca.
HN3yuenne Kaxx ol TeMbl CeAyeT HAYMHATh C BHUMATEIbHOTO 03HAKOMIIEHHS ¢ HAO0pOoM BOTIpocoB. OHU OPUEHTUPYIOT 00yUaroIe-
rocsl, MOKa3bIBaIOT, YTO OH JOJDKEH 3HaTh [0 JaHHOH TeMme. Bompocs! TeMsl kak OBl HAKJIAAbIBAIOTCSA Ha COOTBETCTBYIOIIYIO ITIaBY
n30paHHOTO yueOHHKa MITH yaeOHOTo mocoOus. B urore MomKHO OBITH SICHBIM, KaKHe BOTIPOCHI TEMBI IPOTPaMMBI yaeOHOTO Kypca
U ¢ KaKoil ITyOMHOM pacKphITHI B JAHHOM y4eOHOM MaTepHare, a Kakhe BOOOIIE OMyIIEHbL.

JIro00i1 Hay4HBIH IpeaMeT, TaKkKe, Kak ¥ JaHHas AMCUUILINHA, UMEET CBOM KaTeropHallbHO-NOHATHIHBIN ammapart.
Hayunble noHATHS — 3T0 Ta 6a3a, Ha KOTOPOH «CTOUT» Kaxaas Hayka. [IoHATUS - y3710BBI€, OMOPHBIE MyHKTHI KaK HAY4YHOTO,
TaK U y4eOHOTO MO3HAHMUSA, JJIOTHYECKUE CTYIEHH JABMKEHHS B yuebe OT MPOCTOro K CIOKHOMY, OT SIBIEHHS K CylmHOCTH. bes
SCHOTO TTOHUMAHHS NOHATHI yueba KpaifHe 3aTpyIHIETCS, a CoAepKaHue IPHOOPETEHHBIX 3HAHNI CTAHOBUTCS TYCKIIBIM, pac-
TUIBIBYATBIM, HATIOMHHAs HEJOCTPOEHHOE 3[JaHUE WM €llle TOTO XyXe: 37aHue 6e3 pyHnamenra. IloHsTue B y3koM MoHHMa-
HHUHU — 3TO ompezeneHue (IepHHUINA) TOTO WM HHOTO (akTa, SIBICHUS, peaMeTa. Takue onpesesieHns] COCTAaBISIOT KaTe-
TOPHATBHO-IIOHATHHHEIN anmapat. OHH, KaK IPaBHUIIO0, KPATKH IO COJEPKAHUIO, CXBATHIBAIOT CYTh Jela.

[ToHATHA B MIKXPOKOM CMBICIIE €CTh 0000IIEHHAsl KOHIENTYalbHasl XapaKTepUCTUKa onpeeneHHoro apnenus. Korna B
3aroJI0BOK TEMbI BHOCHTCS CIIOBO IIOHSTHE», TO 3TO MEPBEIA MPH3HAK TOTO, YTO B JAHHOM CIIydae pedb HICT He 0 Ae(UHH-
uH (ONpeeNICHIN), a 0 CXKaTOMH, 0000IIEHHON KOHIENITYyaIbHOI XapaKTepUCTUKE H3yIaeMOTO SIBICHUS.

Henuiine uMeTh B BULY U TO; Y4TO Ka)KIbIi yUeOHHK MM y4eOHOE I0COOME MMEET CBOIO JOTUKY MOCTPOEHHUS, KOTopasd,
€CTECTBEHHO, HE COBMaJaeT ¢ JOTHKOH naHHOH IIporpaMmsl yueOHoro kypca. OHH aBTOpBI O0jee MIMPOKO, a Apyrue 6oiee
y3KO PacCMaTPHUBAIOT Ty WM UHYIO pobiaeMy. OJHM BBIACIAIOT €€ B OTACIBHYIO TIaBY, a APYyTUe, BKIIOYAIOT B COCTaB TJIABEL
VYuebuuk unm yuebHoe mocobue Ienecoodpa3Ho M3ydaTh MOCIEe0BAaTENbHO, TIaBy 3a TIaBOH, Kak 3TO cAenaHo B HuX. [Ipn
3TOM, 00pamasacs k [Iporpamme yaeOHOTO Kypca, ClIeAyeT IMOCTOSHHO OTMeUaTh, KaKHe €€ BOIPOCH! (ITyCTh B HHOM JIOTHIECKOH
TIOCJIEI0BATENBHOCTH) PACCMOTPEHBI B JAHHOH I1aBe yueOHMKa, yueOHOro nocodus, a kakue omyieHsl. ITo 3aBepmennn pabo-
ThI HaJl yueOHMKOM y Bac 107kHa OBITH SICHOCTB B TOM, KaKHe TeMbI, BOIIpockl IIporpaMmsl yuebHoro kypca Bol yxke nzyumnm,
a KaKHe MPeACTOUT U3YIHTh MO APYTUM HCTOUHUKAM.

MeToanyeckne yKa3aHHs 110 BBINOJIHEHHIO KOMIIbIOTEPHOH NMPe3eHTAIMH.

C10BO «mpe3eHTanus» 0003HauaeT MpeAcTaBIeHNe, JeMOHCTpanuio. OOBMHO Il KOMIIBIOTEPHON Mpe3eHTaIuu
UCTIONB3YeTCS MYJIbTUMEINHHBIN IPOEKTOP, OTPAKAIOIIMN COTEPKIMOE dKpaHa KOMMIBIOTEpa Ha OONBIIOM dKpaHe, BHI-
BEIIEHHOM B ayaurtopuu. IIpeseHTtanus mpeacTaBiseT co00i COBMEIIEHUE BUAEOPSA - MOCIEN0BATEIBHOCTH KaJpOB CO
3BYKOPSJOM - OCIIEIOBATEIBHOCTBIO 3BYKOBOTO COMPOBOXKAEHMS. [Ipe3eHTamnus TeM > dekTiBHEe, 4eM B OobIIel Mepe
B HeHl HCTIOJIB3YIOTCSI BO3MOXKHOCTH MYIbTUMEINA TEXHOIOTHH.

Ipesenmayus npedcmasnsiem coboli NOCIe008aMENbHOCHb CAaN008. OMOenbHblll CIAUO MONCEM COOepHCaAmb
meKcm, pUCyHKu, pomoepaghuu, AHUMAyUio, U0e€o U 36YK.

C Touku 3peHus OpraHU3aliy NPE3CHTAUN MOXKHO Pa3ieIUTh Ha TPU Kilacca:

- UHTEpaKTUBHBIE MTPE3EHTAINY;

- IPE3CHTAINH CO CIIEHAPHEM;

- HETIPEPHIBHO BBIMTOTHAIOIINECS TIPE3CHTAIUH.

Hnmepaxmusnas_npesenmayus - TAAIOT MEXIy IIOJB30BaTelleM M KOMIBIOTEpOM. B 3ToM cimywae mpeseHTarmeit
YIIPaBISIET MOJIb30BATENb, T. €. OH CaM OCYIIECTBIISIET IIOUCK MH(OPMALIMH, ONIPE/eIsieT BPEMsI €€ BOCIIPUSATHS, a TakKe 00beM
HeoOXoAnMoro martepuana. B takom pexnme paboTaeT ydeHHK ¢ 00yJarolel IporpaMMoi, peain30BaHHON B popMe MyJIbTH-
MenuitHON npe3enTanuu. [Ipyn nHAMBHAYaNEHON paboTe MyIbTUMEANITHEIN IpOeKTOp He TpedyeTcsa. Bee nHTEepakTHBHEIC TIpe-
3EHTAI[H UMEIOT 00IIee CBOIICTBO: OHHU YIPABISAIOTCS COOBITHAMHU. DTO 03HAYAET, YTO KOT/A IIPOUCXOAUT HEKOTOPOE COOBITHE
(HaxaTHe KHOIKU MBIIIH WX HO3UIIMOHUPOBAHHE yKa3aTellsl MBIIIM Ha SKPAaHHOM OOBEKTE), B OTBET BBITIIOJIHIETCS COOTBETCT-
Bytomee aedicteue. Hampumep, mocie memdka MBIIBI0 Ha (oTorpaduy KapTHHBI HAYMHACTCS 3BYKOBOM paccka3 00 mcTtopun
€€ CO3JaHus.

LIpezenmayus co cyenapuem - TIOKa3 CNaiioB MOJ yNpaBIeHUEM BeAyIIero (IokiIaquuka). Takue mpe3eHTaluu MOTyT
COZIEpKaTh «IUIBIBYIHE)» II0 3KpaHy TUTPHI, AHUMHUPOBAHHBIN TEKCT, JHATPaMMBI, TpadUKH U Ipyrue wimocTpanuu. [lopsamox
CMEHBI CIIaiiI0B, a Takke BpeMs AeMOHCTpAIMU KaXKIoro ciaiifa ompeaendeT fokiaaguuk. OH xke MPOU3HOCUT TEKCT, KOMMEH-
TUPYIOINI BUACOPS] IPE3CHTAINN.

B HenpepuigHo evinonnarowxca npesenmayuax He IPelyCMOTPEH JUANOT ¢ MONb30BaTeNleM U HET Bedylero. Takue ca-
MOBBINOTHAIOIIUECS NPE3EHTAI[MY OOBIYHO JEMOHCTPHPYIOT Ha Pa3IMYHBIX BBICTABKAX.

Ipe3eHranus mwim «cmain-gpunem», TOATOTOBICHHAs B PowerPoint, mpeacraBuster co0oi MOCIETOBATEIFHOCTE ClIAi-
JIOB, KOTOPBIE MOTYT COJEPKaTh INIAH ¥ OCHOBHBIC ITOJIOKEHHS BBICTYIUICHHS, BCE HEOOXOMMUMBIE TaOIHIII, THATPAMMEIL, CXe-
MBI, PUCYHKH, BXOJSIINE B JEMOHCTPAIIMOHHBIN MaTepual. [Ipu HE06X0AUMOCTH B MPE3EHTALMIO0 MOXKHO BCTaBUTh BHIE0d(]-
(heKTHI U 3BYK.

Co3nanue mpe3eHTalMy Ha 3aJaHHYIO TeMY NIPOXOJUT Yepe3 CAEAYIOLIHUE dTalbl:

1) co3manue crieHapus;

2) pa3paboTKa Ipe3eHTAIIH C UCTIONh30BaHUEM MPOTPaMMHBIX CPEJICTB.

3aTeM HYXHO BBIOpaTh MPOrpaMMy pa3pabOoTKH mpeseHTanuu. Kaxaas u3 cymecTBYIOIIUX NMPOrpaMM TaKoro Kiacca
0051a1aeT CBOMMH COOCTBEHHBIMH MHAUBHyallbHBIMUA BO3MOKHOCTSAMH. TeM He MeHee, MeXIy HUMH eCThb MHoro obmiero. Ka-
JKJ1asl Takas IMporpaMMa BKIIIOYAeT B ce0sl BCTPOSHHBIE CPEACTBA CO3/aHMs aHUMAIUHU, J00aBIeHNUs U pEaKTHPOBAHUS 3BYyKa,
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UMITIOPTHPOBAHUS M300paXEHUH, BUAEO, a TaKKe co3maHus pucyHKoB. [Iporpamma PowerPoint, BXoasdmas B mporpaMMHBIH
nmakeT MicrosoftOffice, mpenna3nadena s co3aanus npeserranuidi. C ee TOMOIIBIO TOJIH30BATENh MOXKET OBICTPO OPOPMHUTH
JIOKJIal B €INHOM CTHUJIE, TAKUM 00pa3oM, 3HAYMTENLHO MOBBICUB CTEIIEHb BOCIPHUATHS MIPENOCTaBIsIEMON HHPOPMALIUH ayau-
Topuei. TIpe3eHTaIus WK «claia-QpuibmM», moarotosieHHas B PowerPoint, mpencraiser co0oi mociea0BaTeIbHOCTD Claii-
JIOB, KOTOPBIE MOTYT COZEPKaTh IUIAaH U OCHOBHBIE TTOJIOKEHHS BBICTYIUICHUS, BCE HEOOXOIUMEBIE TaOJIHIbI, TUArpaMMBI, CXe-
MBI, PUCYHKH, BXOJSLIME B IEMOHCTPALIMOHHbIN MaTepuain. [Ipn HEoOXOAUMOCTH B MPE3EHTALMIO MOXHO BCTaBUTH BUAE03(D-

(hEeKTHI U 3BYK.

Ta6mna - OCHOBHBIE IPUEMBI CO3aHHS M 0(OPMIICHHS NTPE3CHTAIIN

IlocTaBneHHas 3agada

TpeOyemble neicTBuUs

Co31aTh HOBYIO IIPE3EHTALIMIO
0e3 moMoIIy MacTepa u MpH-
MEHEHHs malIoHa

3amyctute PowerPoint.
B oxne nuanora PowerPoint B rpymme moseii Beioopa Co3nanue mpe3eHTauuBbIOCPH-
teHoBasi npe3enTanus.

BriOpats pasmeTky crnaiina

B oxre nmanoraCo3aaTh ciaii BEIOEpHUTE MBIIIBIO TPeOYyEeMBbIil BAPHAHT Pa3METKH.
ITocne Beibopa HoBasi mpe3enTanusi okHO nuanora Pasmerka ciaiifa nosisiseTcs aBTo-
MmaTtudyecku. Eciau Bl XOoTHTE CMEHUTD pa3METKy UMEIOILErocs cilaia, TO BHIIOIHUTE
koMauny @opmat/Pa3meTka ciaiia UM BOCIIOJIb3YHTECh MUKTOIPAMMOM, pa3MeIlleHHOM

B maHenn PopMaTHpOBaHHe .

[IpumenuTs m1abaoH Au3aitHa

B meHnio @opmar BeiOepute komany OdopmMieHue cjiaiaa nin BOCIOIb3YHTECh TUKTO-
. " IE' K.oHCTpYETOR
rpaMMOH, pa3MelLeHHOH B naHenu dopMaTHpoBaHue

BcraBuTh HOBBIN crai

OTKkpoiiTe TOT cinaiif, nocie KOToporo Bel XOTUTE BCTaBUTh HOBBIH, U BBIIOJHUTE KOMaH-
ny BeraBka/Co3nath caaiin (Ctrl + M) wim BOCHONIB3yHTECh THKTOTPAMMOIA, pazMe-

. |”IEI Cosnars cnaii
IEHHOH B manean dopMaTHpoOBaHue X

[IepemecTutbes MEXy criaii-
JaMH

Bocnone3syiitech OeryHKOM HITH KHOITKAMH BEPTUKANBHOM MOJIOCHI MPOKPYTKHU WU Kila-
Butamu PageDown, PageUp.

INepememas 6eryHOK MOKHO TIO BCILUTBIBAIOIICH TOACKAa3Ke ONPEAEINTh, Ha KaKOM claiine
OCTaHOBUTbHCA.

AKTHBHSHpOBaTL na”ens Pu-
COBaHHE

Bremonnute komanay Buna /Ilanenn uncrpymentoB/PucoBanue

BBectu TekcT B Ipon3BOJILHOE
MECTO claija

Bribepute Ha nanenu PucoBanue nactpymenT Hagnucbucoh
BBl Kypcop B Hy:HO€ MecTo uiu MeHIo Beraska/Haanuces.

1 YCTaHOBUTEC TCKCTO-

OTpenakTupoBaTh UMEIOIIHIMA-
csl TEKCT

IIlenkHUTE MO TEKCTY, YCTAHOBUTE TEKCTOBBIM KypCOp B HY’KHOE MECTO U BHECUTE HC-
TpaBJICHUS UK J0OABIICHUSI.

VY @anute TEKCT BMECTE € paM-
KO

H_IGJ'IKHI/ITG 110 TGKCTy, 3aTEM LICIIKHUTE HeHOCpeHCTBeHHO 110 paMKe 1 HAXKMHUTEC KJ'IaBI/IIHy
Delete.

W3meHnTs mpudT mim pazmep
mpudTa

Bocnons3yiitecs komanaoii @opmat/LpugT ninm packpbIBarOIIMMCS CIIUCKOM IIPHUQ-

|Times Mew Roman |v| 18 =

TOB/pPa3MepOB MAHEIN HHCTPYMEHTOB

W3menuts mBet mpudra

Bremonante komanxy @opmat/IllpudT nmn sedepure kHonky LiBeT TekceTa
nanesn @opmatupoBanue (Pucosanmne).

Bri6pats ctuns opopmiieHus
mpudra

Bocnonb3yiitech komanaoii @opmat/IpudT nnm KHOIKaMu TlaHe-

gl o o
JIM MTHCTPYMEHTOB X &3 S, TIOJTY)KHPHBIH, KYPCHB, IT0TYEPKHYTHIHN, TCHB.

BrIpoBHATH HAOpaHHBIN TEKCT
OTHOCHTEJIEHO PAMKH

Bocnons3yiitecs komanaoii @opmat/BeipaBuuBanue/Ilo sesomy kpato (Ctrl + L); ITo
uentpy (Ctrl + E); ITo npaBomy kpato (Ctrl + R); Ilo mmpuHe niv KHONIKaMHU TIaHe-

JI1 MHCTPYMEHTOB dDopmaTHpOBaHHeE.

BriOpath BT U THN TUHUN
JUTS pPaMKH, To100paTh 3auB-

Ky

Brigenure paMKy (MM yCTaHOBUTE KypcOp B TEKCT, BBEACHHBIH B PAMKY) M BBITIOIHUTE

KOMaHy (I)OPMEIT/ -"f ... B mosBuUBIIEMCS THAIOTOBOM OKHE YCTaHOBUTEC IBCT 3aJIUB-
KM, THUII IJUHUHU U €C IIBCT.
Taxxke MOYKHO BOCTIOJIb30BaThCs KHOTIKaMU MaHenu PucoBanue:

&7 -ﬁv

—3aJMBKa;

— OBCT JIMHUU, — THUII JIMHUH.
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AKTHUBU3UPOBaTh NaHEIb AB-
TO(UIYPBI

Bri6epure komanny BeraBka/PucyHok/ABTOGHIYpPBI HIIH BOCHIONB3YyHTECh KHOIIKOH

BETOPMCYPEL T
nanenu PucoBanue

HapucoBatb 00beKT

AKTHBH3UpYHTE NaHeNs PUcoBaHMe, BEIOEPHTE COOTBETCTBYIOIMINIT HHCTPYMEHT (JIMHUS,
OBAJI, IPSIMOYTOJIBHUK M T.J.) U «PacTSIHHUTE» (GUIYpY Ha claiie, MpOTacKUBas Kypcop.

W3menuts nBeT 00beKTa

Boinenute 00BEKT U BBITOJHUTE KoMaH1y dopmat/ | ¢4
KHOITKOM naHenu PucoBanue:

&~

— OBET JIMHUH.

I BOCHOJ’IL3yﬁTeCB

Hactpouth TeHb 00BeKTa

BrigenuTe 00bEKT U BOCTIONB3yHTECh KHONIKOM naHenu PucoBanme:

= CTHJIb TEHU.

Hactpouts 00beM 00beKTa

Briennure 00bEKT U BOCIIONB3YHTECh KHONIKON TaHeny PucoBanue:

i T —Oo0bem.

IToBepHYTH OOBEKT Ha KAKOH-
oo yroiu

Brigenure 00BEKT B BOCHONB3YHTECh KHOIKOI maHenu Pucopanue
HeiictBusi/IloBepHyTh/0Tpa3suTh/CB000AHOE BpallleHHe, 2 3aTEM IIEPEMECTHTE MBIILIbIO
yroa 00beKTa B HAMPABJICHUN BPAIICHIISL.

CrpynmnupoBath 00bEKTHI

Brienure Bce 00BEKTHI, TTOUICKAIHE TPYIIITHPOBKE U BHITONHUTE KoMaHy I'pynmu-
poBka/I'pynnupoBaTh KOHTEKCTHOTO MEHIO BEIJICIICHHBIX OOBEKTOB.

Xy,ZIO)KeCTBeHHaH HaAIIucCh

Bocnone3yiitecs kHONKo# nanenu Pucosanue:

‘4[ — J106aBUTH 00beKT WordArt.

BcraButs 3Byk

Bri6epure komanny MeHI0 BeTaBka/@uIbLMBI H 3BYK/3BYK H3 KOJIEKIIMH KADTHHOK;
3Byk u3 daiina.

HaCTpOI/ITB aHUMAaIuo

B PEXKUME CJIa/IOB IIEJIKHUTE 06’B€KT, KOTOpBIfI XOTHUTC aHUMHPOBATh.

|@ HacTpokika aHMraLnmHe. .

B mento Iloka3 ciaiigoB BeiOepuTe KOMaHIY Wi
COOTBETCTBYIOIIYIO KOMaH/y KOHTEKCTHOTO MEHIO BEIOpaHHOTO 00bekTa. BribepuTe HyX-
HBIE 371eMeHTHI nanenu Hacrpoiika anumanmn.

YcranoButs Macmrad pabo-
Yyero ciaiiia B cpene
PowerPoint

Ha manemn Cranaapthas cpensl PowerPoint yctaHOBUTE HEOOXOAMMBIH MacITad mpo-

463 -
CMOTpa U3 PaCKPBIBAIOILErOCS CIMCKA

Croco6 mpeacTaBIeHuUs J0-
KyMeHTa (T.€. Ipe3eHTaIlH
.ppt) B OKHE MPUIIOKCHUS
PowerPoint

Hoxyment PowerPoint Mo>xeT 0ToOpakaTbCst B OKHE MPIIIOKECHUS TpeMs criocobaMu: B
BHUJIC CIAI/IOB, B PEKIME CTPYKTYPHI, B pEIKUME COPTHPOBIIUKA CIIAII0B.

Jnst m3MeHeHns croco6a MPEACTABICHUS JOCTATOYHO BHIOPATh COOTBETCTBYIOLIYIO KO-
MaH/ly B MEHIO BUA Wi IIeNKHYTh 10 OJJHOM U3 TpeX KHOIOK B JIEBOI 4acTH FOPH30H-
TaIbHOH MOIOCH TPOKPYTKH:

= _ nokas ci1aiioB (¢ TeKyIero ciaiiza);
— OOBIYHBIN PEIKUM;

oo v

oo — pekKUM COPTUPOBIIUKA CIIAHIOB.

HpOBeCTI/I JACMOHCTpaIuro

Bremonnure komanay Buna/Ilokas caaiinos (F5) nnu Bocnonb3yiiTech KHOKOM =

[IepeiiTu k cnenyromemMy
craiily B mpoiecce 1eMOHCT-
panuu

Bocnonb3yiiTech meJ4KoM MBbIIIY,

wiaBuiamu Enter, Ilpo6eu;

PageDown, PageUp nnu xnasumu HaBurarmmu Kypcopa (L[ []): mepexox Bmepen/Hasan
TI0 Tajepee ClaiioB,;

Home — nepexos k caMomy IepBOMYy claiiny;

End — nepexon k camoMy nocieHeMy ciainy.

IIpoBecTu neMOHCTpalMIO, He
3amyckas PowerPoint

Haiinure cBoii daiin, BBIACTUTE U BRI30BUTE KOHTEKCTHOE MEHIO HA)KaTHEM MPaBOil KHOTI-
KM MBIIIU. B KOHTEKCTHOM MeHIO BbIOepuTe Komanyllokas3ars.

CoxpaHnsieTcs mpe3eHTanus B Qaiiie ¢ paciupeHueM .ppt.
ITpu noAroToBKe KOMIBIOTEPHOI MTPE3EHTALMU O0YYAIOLIUICS TOJDKEH:

. M3Y9IUTh MaTepHaIsl TEMBI (BOIpoca), KOTOPOil (KOTOpPOMY) IOCBSIIIEHa KOMIIBIOTEpHAs MPE3CHTAINs, BBIe-
JIs1s1 TJIIABHOE M BTOPOCTETICHHOE;

. YCTaHOBHTH JIOTHIECKYIO CBA3b MEXy 3JIEMEHTaMH TeMBI (BOIIPOCa);

. IPEACTaBUTH XapaKTePHCTHKY 3JIEMEHTOB B KPaTKoH (opme;
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o BBIOpATh OMOPHBIC CHTHANBI JUIS aKIIECHTUPOBAHUS IMIABHOW WH(OPMAIMK U 0TOOPa3HUTh B CTPYKTYpE Ipe3eH-
TaIlny;
o 0(opMHTH MPE3CHTANNIO U TPEIOCTABUTH K YCTAHOBICHHOMY CPOKY.

MeTtoanyeckne yKa3aHHus 10 OAT0TOBKE K Kedc-3a1a4am:

Meron case-study mIi METOX KOHKPETHBIX CHTYyalnil (OT aHINIMICKOTO case — CIIydai, CHTyaIus) — METOJ aKTHBHOTO
NpoOJIEMHO-CUTYallMOHHOTO aHAllN3a, OCHOBAaHHBIA Ha OOydeHUM IyTEM pELIeHHs KOHKPETHBIX 3afad — CHUTyalMi (pele-
HUE KEHCOB).

Case — mpumMep, B3ATHII U3 peadbHOr0 OHM3Heca, IPECTaBIsgeT co00if He IPOCTO MPABANBOE OIHMCAHUE COOBITHH, a €MHBII
UH()OPMAIOHHBIN KOMIIIEKC, TO3BOISAIOIINI HOHITH CUTYAIIUIO.
Kelic-3anaua - npobiemMHoe 3alaHHE, B KOTOPOM O0ydaroleMycsi IpeularaloT OCMBICIUTE PeallbHyI0 NMPOoQecCHOHANIbHO-
OPHEHTHPOBAHHYIO CUTYAIHI0, HEOOXOIUMYIO AJISI PELICHHS JaHHOH IPOOIEMBL
Bups! keiicos:
- Ilomuasle keWcol (B cpemHeM 20-25 cTpaHMI) HpenHa3HAYEHH! AT KOMaHIHOHW pabOTHl B TEUCHHE HECKOJNBKHUX JHEH H
00BIYHO MOZPa3yMeBaOT KOMaHHOE BBICTYIJIEHHUE ATl IPE3EHTALUU CBOETO PEIICHHMS.
- Cxkatble Kkeifcel (3—5 cTpaHuL) NpeaHa3HauYeHbI I pa300pa HEMOCPENCTBEHHO Ha 3aHATHM U MOAPAa3yMEBalOT OOIIyIo
JHUCKYCCHIO.
- Munu-keiics! (1-2 cTpaHuIpl), Kak M cxaTble KeHCHI, IpeJHA3HAYEHBI I pa3dopa B ayAMTOPHUU U 3a49acCTyI0 UCTIOIb3Y-
IOTCSI B KQUeCTBE MIITIOCTPAIIMH K TEOPHH, IPEMNOAaBaeMOH Ha 3aHATHH.
Bo MHOTHX ciaydasx MHHH-KEHC MOXET OBITh c(hOpMYyITHPOBAH KPATKO, B BHIE OJHOTO-ABYX ab3areB, M CHaOXeH BOIpoca-
MH, Ha KOTOpbIe TpeOyeTCs 1aTh OTBET B 00CYKICHUH.
Xopommii keiic JOHKEH yA0BIETBOPATH CIEAYIOIINM TPeOOBaHUAM:
- COOTBETCTBOBATh YETKO ITOCTABICHHOH LIENN CO3/IaHNS;
- IMETh COOTBETCTBYIOIMINI YPOBEHb TPYIHOCTH;
- WIDTIOCTPUPOBATH HECKOJIBKO acIeKTOB COBPEMEHHOM KH3HH;
- HEe ycTapeBaTh CIUIIKOM OBICTPO;
- OBITH aKTyaJdbHBIM Ha CETOHSLIHUN JICHB;
- WIDTIOCTPUPOBATH THIIMYHEIE CUTYaIlHH;
- Pa3BUBATh AHAIUTHIECKOE MBIIIICHUE;
- IPOBOIIMPOBATH JHCKYCCHIO;
- IMETh HECKOJIbKO PEIICHHI.

MeToandeckne yKa3aHus 110 MOAT0TOBKe K TeCTHPOBAHUIO:

Kak u mro6ast npyrast popma IMOATOTOBKH K KOHTPOJIO 3HAHHUH, TECTUPOBAHUE MMEET PsJT 0OCOOCHHOCTEH, 3HaHHE KOTOPBIX I10-
MOTaeT YCIICITHO BBITOIHHUTH TECT.

— IIpexne Bcero, ciexyeT BHUMATENbHO U3YUUTh CTPYKTYpPY TECTA, OLIEHUTh 0OBEM BPEMEHH, BBIIENAEMOTO Ha JAHHBIN
TECT, YBUJETh, KAKOTO TUIIA 33IaHKS B HEM COAEPKATCS. DTO IOMOXKET HACTPOUTHCS Ha PaboTy.

—  Jlydmie HauMHATBh OTBEYATh HAa T€ BOMPOCHI, B MPAaBUIBHOCTH PEIIEHNS KOTOPBIX HET COMHEHMH, ITOKa HE OCTaHABIH-
BasICh Ha TeX, KOTOPHIE MOT'YT BBI3BATH JOJITHE Pa3IyMbs. DTO MO3BOJIUT YCIOKOUTHCS U COCPETOTOUUTRCS Ha BEHIMOI-
HEHHU 0oJee TPYAHBIX BOIIPOCOB.

— OdeHb BaXHO BCETAa BHUMATEIbHO YMUTATh 33/aHMS JO KOHIA, HE MBITASACh MOHATH YCIOBHS «IIO NEPBBIM CIOBaM»
WU BBINOJHUB MOJO0HbIE 33/aHMsl B MIPEABITYIINX TECTUPOBAHUAX. Takas Crellka HEpPeAKO MPUBOJUT K JOCATHBIM
OLIMOKaM B CaMbIX JIETKHX BOIPOCAX.

—  Ecnm BeI He 3HaeTe OTBeTa HA BOMPOC MM HE YBEPECHBI B IPaBUIBHOCTH, CIETYeT IPOIyCTHTh €T0 U OTMETHUTH, YTOOBI
IIOTOM K HEMY BEPHYTBCH.

—  Jlydme nymMaTh TONBKO O TeKylleM 3aiaHuu. Kak mpaBuio, 3aJjaHus B TECTaX HE CBA3aHBI APYT C IPYTOM HEMOCPEACT-
BEHHO, II03TOMY HE00OX0IMMO KOHIIEHTPHUPOBATHCS HA JTAHHOM BOIIPOCE U HAXOMUTH PEIICHHUS, TOAXO SIS IMEHHO K
HeMy. KpoMe Toro, BEINONHEHUE 3TON PEKOMEHIALNH JACT €lle OJUH NCUX0NOruueckuil 3G dexT — mo3BoIuT 3a0BITH
0 Heyzaue B OTBETE HA MPEIBIAYIINI BOIPOC, €CIIH TAKOBAS UMENA MECTO.

— MHorue 3a1aHAsA MOXKHO OBICTpee PEIINTh, eCIIH He HCKaTh Cpa3y MPaBIIBHBEIM BapHAHT OTBETA, a IOCIEAOBATEIFHO
UCKITIOUaTh Te, KOTOPbIE BHO HE MOAXOAAT. MeTOoA UCKITIOUEHHs TI03BOJISET B UTOTe CKOHLIEHTPUPOBATh BHUMAHHE Ha
OJTHOM-/IBYX BEPOSITHBIX BapHaHTAaX.

—  PaccuntsiBaTh BHINOJIHEHNE 33aHUI HY)KHO BCET/a TaK, 4YTOOBI OCTANOCh BPeMs Ha MPOBEPKY U A0PabOTKy (IpuMep-
HO 1/3-1/4 3amnmanupoBaHHOTO BpeMeHHM). Toraa BeposITHOCTh ONMMCOK CBOAUTCS K HYITIO U UMECTCS BPeMs, ITOOBI Ha-
OpaTh MakCHMyM 0aJUIOB Ha JIETKHX 33JaHHUSAX U COCPENOTOUYHMTHCSA Ha PEUICHHH OoJiee TPYIHBIX, KOTOphIE BHAYAJe
HPUIILIOCH IPOITYCTHUTb.

— IIpomecc yragsiBaHns NPaBUIIEHBIX OTBETOB JKETAaTEIBHO CBECTH K MUHUMYMY, TaK KaK 3TO YpeBaTO TEM, YTO MAarHCTP
3a0yeT 0 TTTABHOM: YMEHHH HCIOJIb30BAaTh MMEIOIINECS HAKOIUIEHHBIE B yueOHOM Ipomecce 3HaHUA, U OyaeT Hame-
AThCA Ha yady. Ecin yBepeHHOCTH B MPaBHIBHOCTH OTBETA HET, HO HHTYHTUBHO IOABIAETCS MPEANOYTECHHE, TO MICH-
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XOJIOTU PEKOMEH/YIOT JIOBEPSTh UHTYHIMH, KOTOpas CYNTACTCS IPOSIBICHUEM TNIyOMHHBIX 3HAHWH W OIIBITA, HAXOS-
IIUXCS HA YPOBHE MOJCO3HAHUS.

— IIpu noaroToBke Kk TECTy WIIH JaxKe 3a4eTy He CIeyeT MPOCTO 3ay4HBaTh pas3fel yIeOHHKa, HEOOXOANMO HOHSATS JIO-
THKY U3JI0)KEHHOTO MaTepHana. JTOMy HeMaJo CIIOCOOCTBYET COCTAaBIEHHE PA3BEPHYTOrO IUIaHA, TAOJHII, CXeM, BHH-
MaTeIbHOE H3y4eHHEe HCTOPUIECKUX KapT. boblryto moMoIs 0Ka3bIBaloT pa3HOOOpa3HbIe OIIyOINKOBaHHbBIE COOPHHU-
KU TECTOB, VIHTEepHET-TpeHaXXephl, MO3BOJISAIOIINE, BO-TIEPBBIX, 3aKPEIUTh 3HAHUS, BO-BTOPBIX, IPHOOPECTH COOTBET-
CTBYIOIIMIE NICUXOJIOTHIECKHE HaBBIKK CaMOPETYIISIIUKM U CAMOKOHTPOJISL. IMEHHO Takue HaBBIKM HE TOJILKO ITOBBIIIA-
10T 3((EeKTUBHOCTH MOJATOTOBKH, MTO3BOJISIOT O0Jiee YCIEHIHO BecTH ce0s BO BpeMs 3adeTa, HO U BOOOIIe crocoOcT-
BYIOT Pa3BUTHIO HABBIKOB MBICTUTEIHHON pabOTEL

MeTtoanyeckne yKka3aHHUs M0 MOATOTOBKe K KPYIJIOMY CTOJIY:

Kpyraslii cton (nuckyccns, MojeMuKa, JUCITYT, 1e0aThl) - OLICHOYHBIC CPEICTBA, MO3BOJIIONINE BKJIIOUUTH 00ydaro-
IIUXCS B MpoIecc 00CYXKICHUS CHOPHOTO BOIPOCA, MPOOIEMBI U OICHUTh X YMEHHE apryMEHTHPOBATh COOCTBEHHYIO TOUKY
3peHHsI.

Kpyrasiii cTos — 310 oauH n3 Hanbosee 3GEeKTUBHBIX CIOCO00B I 00CYKACHHUS OCTPHIX, CIIOKHBIX U aKTyaJIbHBEIX Ha
TEKyIuil MOMEHT BOIIPOCOB B 000 mpodeccronansHoil cdepe, 0OMEHe ONMBITOM U TBOPYECKUX MHUIMATUB. Mest KpyTibIx
CTOJIOB 3aKJIFOYAaeTCsl BO BCTPEUE SAMHOMBIINIICHHUKOB, CTPEMSINUXCS HaWTH oOllee pelieHne Mo KOHKPETHOMY BOIPOCY B
(opmaTe 3aJaHHON TEMaTHKH, a TAKXKE BO3MOXKHOCTH JUIA BCEX XKENAIONIUX BCTYIMHUTh B HAYYHYIO AUCKYCCHIO [0 HHTEPECYIO-
muM BompocaM. Takas ¢hopMa OOIICHHUS TTO3BOJISCT JIy4IIe YCBOUTh MaTepHall, HAWTH HEOOXOAUMBIE PEIIeHHs B Iponecce -
¢exTuBHOTO AHanora. O6CyxaeHNe MpodiieM, 0OOMEH MHEHUSIMH, IICHHBIM OIIBITOM, HaJlaKUBAHNE TECHBIX KOHTAKTOB, TOHUCK
JIOTIOJTHUTENIFHBIX BOSMOXKHOCTEH M AUCKYCCHS IPHIAET KPYTIIOMY CTOITY 0COOYI0 AMHAMHUYHOCTD M HACHIIIEHHOCTb.

JMCKyCCHOHHBIE BOIPOCHI AJIsI IPOBEJEHHS KPYTJIOTO CTOJIA JJOJDKHBI YIOBIECTBOPATD CISAYIOIINM TPEOOBAHHSM:

ConeprkaTenbHblE KPUTEPUH ITpouenypHble ¥ IIEHHOCTHBIE
KPHUTEPUH

1. YcranoBneHue U uaeHTHGUKaLKS npobieM 1. ObecnieyeHre OTKIMKOB U PeaklMs Ha 3asBICHUS YIaCTHUKOB
2. Vcnonb3oBaHue 6a30BbIX 3HAHUH 2. CooTBETCTBHE OTKPBITO H CIPABEAINBO MPUHATHIM IIPaBUIIAM
3. YcranoBneHue (aKkToB U ONPECICHUH, OT/elNe- 3. TonepaHTHOCTD yYaCTHUKOB, OTCYTCTBHE IIPOSBICHHS BpaXkaeOHO-
HHe (PaKTOB OT MHEHHIT (ApIyMEHTHPOBAHHOCTb) CTH ¥ JTMYHOCTHBIX HaMaJoK
4. JIorn4HOCTb U MCHONb30BaHUE IPUUUHHO- CIE- 4. Ilpurnamenue Apyryux JUI JUIs y4acTUs B 00CykAeHHHU (TIpeacTa-
CTBEHHBIX CBsi3eil. BUTEJIEH pasHbIX PYI, TO3UIUH, COIUANBHBIX CJIOEB)
5. Ilopnepkka yTBepKAeHUH 00bACHEHHEM, Tpuuu- | 5. [Ipu3HaHue EHHOCTH OOIIEro B3aUMOAEHCTBUS U COTPYAHHYECTBA
HaMH (MIDTIOCTPaNHs MbICIEH) IIPU peIIeHNH KOH(IMKTOB
6. ITonBeieHNe UTOTOB MO IMyHKTaM corjacus U pas- | 6. BoBneueHne MakCUMalIbHOTO YHCIIa yYACTHUKOB B 00CYKAECHHE
HOTJIACUSIM
7. Pa3HoOOpa3ue UCIOIB30BaHHBIX apIyMEHTOB U 7. CobmroieHre BPEMEHHBIX PaMOK KaK B OOCYXK/ICHHH B I[EJIOM, TaK U
TIO3HITNH TI0 00CYKJaeMOMY BOIPOCY B BBICTYIIJICHUSX YYaCTHHKOB B YACTHOCTH

MeTtoauyeckne yKa3aHus M0 NOAT0TOBKe K TBOPYECKOMY 32JaHHIO:

TBopueckoe 3agaHue (MIpe3eHTANNsI) - YACTHYHO PETITaMEHTHPOBAHHOE 3a[aHUe, HMEIOIee HeCTaHJapTHOE PEIICHUE U
MIO3BOJISIOIIEE TMArHOCTHPOBATh YMEHHS, HHTETPUPOBATh 3HAHUS Pa3IMUHBIX 00IacTell, apryMeHTHPOBATh COOCTBEHHYIO TOU-
Ky 3peHns. MOXXeT BBIONHATHCA B HHIUBHAYAIBHOM HOPSIKE WU IPYIIION hopme.

B xauecTBe KpUTEpUEB MOTYT OBITh BHIOPAHBI:

- aKTYallbHOCTb TEMBI;

- COOTBETCTBHE COMIEPKAHNUS PAOOTHI BEIOPAHHOI TEMAaTHKE;

- COOTBETCTBHE COMEPKAHNUA U 0(OpMIICHHS pabOTH! YCTAHOBJICHHBIM TPEOOBAHUSM;

- 000CHOBaHHOCTb PE3yIbTATOB U BHIBOJOB, OPUIHHAILHOCTE HICH;

- HOBU3HA MONYYEHHBIX JaHHBIX;

- IUYHBIN BKIIAJl MaruCTpa;

- BO3MOKHOCTH IIPAKTHYECKOTO UCTIONH30BAHMUS ITOTYIECHHBIX JAHHBIX.

1.06wue nonoacenus

Iemb: KOHKPETU3UPOBATH 3HAHUSA M YMEHHUS 110 U3y9aeMOil QUCIUIUINHE, PACIIMPUTh KPYT030p MAarkcTpoB, H3YIUThH
paszensl Kypca, KOTOpBIE He PaCCMAaTPUBAIOTCS B XOJI€ AyAUTOPHBIX 3aHIATHH.

3agaun:

- mproOpeTeHre HOBBIX 3HAHUH;

- pa3BHTHE yMECHHII CHCTEMAaTHU3HPOBaTh, 0000IAaTh U IOTHYHO NMPEACTABIATH H3YIEHHBIH MaTepHal 110 UCCIETYeMbIM
npoGyieMam;

- COBEpIIICHCTBOBAHNE HABBIKOB PA0OTHI O co3AaHmI0 npe3eHTanuii PowerPoint.

2. Ilpasuna evinonnenus meop4ecko2o 3a0aHus.
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Pabora mpexncraBnsiercst Ha aucke B Bepcuu Office2010. BrimoHeHHAs Mpe3eHTaIHs MOCe MPEABAPUTEIHHON Mpo-
BEpKH 00513aTENILHO 3aIUIIAETCS.
3. Tpebosanus k opopmaenuio meopueckoeo 3a0anus
Juck ¢ pabotoii nomkeH O0b1Th oxnucal (P.1.0., HanpaBneHne TOATOTOBKY, TPYIIIA).
Ha nepBom cnaiife (TUTYIbHOM) HEOOXOIMMO YKa3aTh TEMY pabOThI.
Ha BropoMm cnaiifie npe3eHTanuy — IiaH CoAep KaHusl.
[Tocnenuwmii cnaiin — cBefeHust 00 aBTOpE.
4. Codeparcarue meopyecko2o 3a0aHus
TBopueckoe 3a1aHne BKIIOYaeT B ce0s 12-15 cnaiinos mo6oro ohopmieHus.
ITomecTuTh Ha cnaiinbl 3-4 CKaHUPOBAHHBIX H300pAXKEHMUS.
Pa3MecTUTh COraacHO TEKCTY KapTUHKH WIIN AWArpaMMBl.
Hcromp30BaTh TEKCTOBBIC M 3BYKOBBIE A (EKThI, aHIMAIHIO IIPH Hepexoax cIaiaoB (10 BEIOOPY).
Bo3morkHO Hanm4aue B pabote Buaeodaiinos.
MeTtoauyeckne yka3anus 1o NOATroToBKe pedepaTta:
Pedepar - npogykT caMOCTOATENFHON paboThl 00ydaromerocs, MpeACTaBISIONIA Co00H KpaTKOe M3TI0KEHHE B MHCH-
MEHHOM BHUJI€ NOJIYYEHHBIX Pe3y/IbTaTOB TEOPETHUECKOTO aHAIN3a ONpeesIeHHON HaydHOH (y4eOHO-HcCIe0BaTeIbCKOM) Te-
MBI, TJIe aBTOP PACKPLIBAET CYTh HCCIeAyeMOl MpoOaeMbl, IPUBOAUT Pa3IMUHbIe TOUKU 3pEHHs, a TAaKXkKe COOCTBEHHbIE B3IIA-
JI5I HA Hee.
Lems Hammcanus pedepaTa — IPUBUTHE aCIHPAHTY HABBIKOB KPATKOTO U JIAKOHIMYHOTO IPEJCTaBICHUS COOpPaHHBIX Ma-
TEpHaaoB U (H)aKTOB B COOTBETCTBUH C TPEOOBAHUSAMH, IPEABABIACMBIMU K HAYYHBIM OTYETaM, 0030paM U CTAThSIM.
TpeboBaHMs K HAMCAHUIO:

- O6weM pedepaTa Moxet gocturats 10-15 ctp.

- Bpewms1, oTBoIMMOE Ha €70 MOATOTOBKY — OT 2 HEAEIb O MECSLA.

- Pedepar neuataercs Ha ctanmapTHOM JucTe Oymaru dopmara A4. JleBoe moste - 30 MM, TipaBoe - 15 MM, BepxHee U HHX-
Hee - 20 mm. pudt TimesNewRoman pazmepom 14, MexxcTpouHbIi HHTEpBA 1,5.

-Kaxs1it HOBBII pa3fen HaYMHACTCSA ¢ HOBOM CTPAHUIIBI; 3TO YK€ MPABHIO OTHOCHUTCS K APYTUM OCHOBHEBIM CTPYKTYPHBIM
yacTsAM paboThl (BBEACHUIO, 3aKJIIOYEHHUIO, CIIUCKY JUTEPATYPbl, IPUIOKEHUSIM U T.1.).

- CrpaHuns! pedepara ¢ pUCyHKAMH U MPUIOKESHUSIMH JOJDKHBI HIMETh CKBO3HYIO HyMeparuo. [lepBoif cTpanumeit sBiser-
Csl TUTYIBHBIA JINCT, HA KOTOPOM HOMEp CTPaHHMI[BI HE MpocTaBisieTcsa. HoMep smcra mpocraBisercs apabCKuMu nudpamu B
LEHTPE HIDKHEH 9acTu JucTa 6e3 TOUKH.

- Ha3Banwue pasnena BeIIeIIeTCS KXUPHBIM MIPUPTOM H PACIIONaraeTcss CHMMETPHYIHO CTpOKe Oe3 mepeHoca cioB. Touka B
KOHILIE Ha3BaHUs He cTaBUTCs. HazBaHue He MOIYepKUBAETCS.

- ®pa3spl, HAUMHAIOLINECS C HOBOW CTPOKH, M€YaTaroTCs ¢ a03allHBIM OTCTYNIOM OT Hauana cTpokH (1,25 cm).

- B paboTe MOHO HCIIOJIB30BaTh TOJIBKO OOIIETIPHHATHIE COKPAIICHHS U YCIOBHBIE 0003HAYCHMUS.

BaXHBIM MOMEHTOM IIpH HAaNMCaHWUU pedeparta sBIseTcs 0(hOpPMIIEHHE CCHIIOK HA UCIONb3yeMble MCTOYHUKH. [Ipu mx
oopmIeHNT ClIeAyeT MPUAEPKUBATHCA CIETYIOIINX PABUIL:

- TEKCT LIUTAThl 3aKJII0YAETCS B KaBBIUKU U IPUBOJIUTCS B TOW rpaMMaTHYecKoi (opMme, B KaKOi OH JaH B UCTOYHHKE, C CO-
XpaHEeHHEeM 0COOCHHOCTEH aBTOPCKOIO HAITMCAHNUS,;

- Ka)XKJas1 IUTaTa JODKHA COIPOBOXKAATHCS CCHUIKOH HAa MICTOYHUK;

- Hay4HBIE TEPMHHBI, IPEATI0KEHHBIE IPYTUMU aBTOPAMH, HE 3aKJIF0YAIOTCS B KaBBIIKH;

-TIpY LUTHPOBAHUM TEKCTa LIUTaTa MPUBOAUTCS B KaBbIUKAX, a IIOCJIE HEE B KBaJIPaTHBIX CKOOKaX yKa3bIBaeTCs CChUIKA Ha
JIUTEpPaTypHBIA UCTOYHHK 110 CIIUCKY HUCIOIB30BAaHHON JINTEPATyPhl M HOMEP CTPAHHUIIBI, HA KOTOPOH B 3TOM HCTOYHHKE MOMe-
1ieH nutTupyemsbiid Tekct. Hampumep: [15, ¢. 237-239].

- BO3MOYHO 0(hOpMIIEHHE CCBUIOK NPU LIUTUPOBAHUH TEKCTA B BU/I€ KOHLIEBBIX CHOCOK COCKBO3HOI HyMepanueil.
Kpumepuu oyenusanus pepepama:

— TOJIHOTA PACKPBITUS TEMBI;

— CTETICHb BJIA/ICHUS TTOHATHIHHO-TEPMUHOIOTHIESCKUM allapaToM AUCIIHILIIHEL,

— 3HaHHE (PaKTUYECKOTO MaTepuaia, OTCYTCTBHE (PaKTHYECKHUX OLIHOOK;

— YMEHHME JIOTUYECKU BBICTPOUTH MaTepuall OTBETA;

— YMEHHE apTyMeHTHPOBATh MPEI0KCHHBIC ITOIXO/BI U PEIICHNUS, C/ICIAHHbIC BEIBOABI;

— CTEIIeHb CAMOCTOSATEIBHOCTH, TPAMOTHOCTH, OPUTHHATIBHOCTH B IIPEJICTaBICHUH MaTepuana;

— BBINOJTHEHHE TPeOOBaHUI K 0(OPMIICHHIO pabOTHI.

PO =

Nk =

2.2. MeTon4yecKkne MaTepHAIbI, ONMpeAesIIONIHe MPOIeTyPbl OIEHHBAHUS B PAMKAX MPOMEKYTOTHOM aTTe-
CTAIUU
[IpomesxyTouHast aTTecTalus - SK3aMeH
OK3aMeH — 3T0 (opMa IIPOMEKYTOUHOH aTTECTAlUH [0 JUCIUIUINHE, 3a1a4eii KOTOPOM SBIAETCS KOMIUIEKCHAs OLICH-
Ka YPOBHEH JOCTH)XEHHS ITAHUPYEMBIX PE3yJIbTATOB 00YYEHHS IO TUCIUITIHHE.
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ITpouenypa npoBeleHNs] JaHHOTO OLEHOYHOTO MEPONPHATHsS BKIIOYAET B cebd: cobeceloBaHUE MpeENnoaBaTels co
CTyJICHTaMH 10 BONIPOCY SK3aMEHAIIMOHHOI 0 OHeTa.

Buner k 3x3aMeHy COIEPKUT 2 BOIPOCA U3 NIEPEYHS BOIIPOCOB, IPUBEIEHHBIX B II 3.4.

Bomnpocsl k 5x3aMeHy H0BOJATCS A0 CBEJCHUS CTYICHTOB 3apaHee.

IIpn moAroToBKE K OTBETY IOJIb30BaHHME y4EOHHMKAMHM, Y4€OHO-METOAMYECKHMU MOCOOUSIMH, CPEACTBAMU CBSI3H U
JNEKTPOHHBIMU PECYPCAMH HA JIFOOBIX HOCHTENSX 3aMpelleHo.

Bpems Ha noAroToBky oTBeTa — 10 30 MUHYT.

ITo ucteueHnn BpeMEHH MOJArOTOBKHM OTBETA, CTYAEHT OTBEYAEeT Ha BOMNPOCH AK3aMEHAalMOHHOro 6uinera. Ha oTser
CTyJICHTA 110 KQ)XIOMY BOIIPOCY OMIIeTa OTBOAUTCS, KaK IPABHUIO, 3-5 MHUHYT.

ITocne oTBeTa CTylAeHTa MpENoOJaBaTelb MOXKET 3a4aThb JOMOJIHUTENbHBIE (YTOUHSIOUIME) BONPOCHI MM PEIICHHE
NpaKTHKO-OPHEHTUPOBAHHBIX 3a/1aHUi B IIpeJieNax MpeAMETHOH 06JaCTH IK3aMEHALIMOHHOTO 3aJaHHs.

Iocme oxoHuUaHMS OTBETa IPENOJABATENh OOBABIAET 00yJAIOMIEMYyCs OLEHKY IO pe3yibTaTaM 3K3aMeHa, a TaKxKe
BHOCHT 3Ty OIIEHKY B K3aMEHAIMOHHYIO BEIOMOCTb, 3aUETHYIO KHUXKKY.

YpoBeHb 3HAHUI, YMEHUH U HABBIKOB 00YTAIOIIErocs OMPENENAeTCs OECHKAMH «OTINYHOY», «XOPOIIOY», KyIOBICTBO-
PHUTENBHOY, «HEYIOBIETBOPUTEIBLHOY.

3. OHEHOYHBIE CPEJACTBA, KPUTEPUH U LIKAJIA OHEHKHA

3.1.Tunosble 3agaHusl VI TEKYLIEr0 KOHTPOJISI yCIIEBaeMOCTH

Tunosas konTponbHas pabora Nel (Tembr Nel-2)

1.Be16epuTe TeMy U BBICTYIIUTE C YCTHBIM COOOIIEHHEM H IPE3CHTALUEH.

2.CocraBbTe rioccapuii Ha TeMy « KOMMYHHKAIIMOHHBII MEHEKMEHT: 0a30BBICTIOHSTHS», COCTOSIINI HE MCHEE YeM
u3 20 TepMHHOB.

3.Pa3paboraiite mpoekT HHOOPMAITHOHHOTO TUChMa-TIPENIOKECHIUS TOTEHIIHATBHBIMCIIOHCOPAM KOHKPETHOTO TIPOEKTa
(ycraBa) hupmbl. TekcT mUChMa JOIDKEH COAEPKAThOOpAIIeHNe, CYyTh NMPEAIOKEHH, NH(QOpMaIio 00 opraHu3aTopax M HX
KOMIETEHTHOCTH,IOTEHIIMANIbHBIX MapTHEpaX, 00 OTHOLIEHUH BiacTel, creneHu ydactuss CMM,I0NONHUTENBHBIX BBITOJAX,
KOHTaKTHBIC JaHHBIC.

Tunosas konTponbHas padora Ne2 (Tembr No3-4)

1.ITpoananu3upyiTe B KOHTEKCTE KOMMYHHKATUBHBIX IIPOLECCOB CUCTEMYRJIEKTPOHHOM 1oUThL. B Kakoil creneHu oHa
COOTBETCTBYET KOMMYHHKaTHBHOMY npoueccy?Kakue 6apbepbl MOT'YT BOSHUKHYTh IIPH MONB30BaHUH 3JIEKTPOHHON MOUYTOH?

2.BcrioMHHUTE CUTYallMH, KOTJa BBI ITOTEPIIENH (PHAacKO B KOMMYHUKAIUSAX MM KOTJJAOHH OKa3alHuch Hed()(PEeKTHBHBI-
Mmu. Ha kakoM U3 3TalioB KOMMYHHUKAIIMOHHOTO IIPOLIECCATIPOU3O0IIET CPHIB?

3.CocTaBbTe paccka3 (BCe CIOBa JOJDKHBI HAYMHATHCS C OJHOIT OYKBEI) Ha OOLIYIOTEMY, HAXOASACH B POJIH: a) HHXKEHE-
pa; 0) Ou3HecMeHa; B) opuc-MeHEKepa; T) padovero; 1)HayIHOTO COTPYIHUKA.

Tunosas kouTponbHas padora Ne3 (Tembr No5-6)

1.0npexnenure U gaiiTe ONMcaHUE CTPYKTYp KOMMYHUKAIUH B BallleM KOJUIEKTUBE.

2.0npenenure MPUYXHBI BOSHUKHOBEHHS M PACIPOCTPAHCHUS CIYXOB MAE3MH(OPMAIH U CIOCOOBI NX HeHTpanm3a-
IIUM Ha TIPUMepe KOHKPETHON OpraHU3alUH.

3.IlpuBeaute mpuMepsl 0OMeHa HH(pOpPMAIIHEH TT0 BEPTHKAIH U [0 TOPH30HTAN.

Tunosas konTposnbHas pabora Ned (Tembr No7-9)

1.Cnarnpyiite HHGOPMAIMOHHYIO KaMIIAaHUIO JUIS JTI000TO MPENpUATHS TOpoJia TOIIaHy: KPaTKOe ONHCAHUE MPe-
NpUATUS; OCHOBHAs MpoOieMa MpeAnpHATHs (/I YeTOHEOOXOAUMO MpoBeJeHHuEe MH(MOPMALMOHHON KaMIIaHMH); 4TO Oyner
HOJIy4€HO OTHH(OPMAIMOHHOW KaMIaHUH (IPOTHO3); IeNb WH(QOPMAlHMOHHON KaMIaHWH; 33JauMnH(OPMalMOHHON KaMIla-
HHMH; ay[UTOPHH KaMIaHHHW; OIMCaHUE XOJAa IPOEKTAa; OIMMCAHUEUCIIONb3yeMBIX B WMH()OPMALMOHHON KaMIaHHH CpEJICTB;
HpeanoaaraeMbli OI0KeT.

2.CxeMaTH4HO M300pa3uTe KOMMYHUKAIIHOHHEIN poriecc. OTMEThTe JIEMEHTHI H3TAIbl Ha N300paKeHHOH cxeMe

3.Co3pmaiiTe cXxeMy OCHOBHBIX (PaKTOPOB KOHKYPEHTOCIIOCOOHOCTH MepCOHasla JIOOOHM3BECTHOW BaM OpTraHU3aINH.
Ompezenure X TPHOPUTETHOCTD ISl HEPCOHAIAKOMMYHHKAIMOHHOTO MeHepkMeHTa. [lonbepure dakTnueckuii Matepuan (u3
JIUTEpaTypsl MIEPHOANYECKON MedaTH), WILUTIOCTPATHBHO MOATBEPKIAIOMNI Bally TOUKy 3peHus. CremaiiTenmporaos o Bo3-
MO>KHOM IMPHUMEHEHNH MPHOPUTETHOCTH YKa3aHHBIX ()aKTOPOB M O MOSIBICHHUUHOBHIX TPeOOBaHMI K KOPIIOPATHBHOIM KOHKY-
peHIMHY Ha OmpKaifime Toasl.

TeOpeTI/I‘ICCKI/Ie BOIIPOCHI IJIs1 YCTHOT'O BBICTYIIJICHHUS C HpeBCHTaHI/Iel‘/’I JJI IPOBCACHUA TEKyH.Ieﬁ aTTeCTaluu
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1. Tunonoruyeckue MoJea KOMMYHHKAI[HIOHHOTO MEHEPKMEHTA U MX COLMaNbHAas MPUPOJA.

2. IIpHHIUITEI CTPATETHYECKOTO IAHUPOBAHNS B KOMMYHHUKAIIHOHHOM MEHEKMEHTE.

3. KoMmMmyHHKannoHHas porpaMma Kak OCHOBA INIAHUPOBAHHS.

4. OcoOeHHOCTH TUIAaHUPOBAHUS B OpraHM3aluax cepbl OM3Heca, NMOINTHYECKOW M HErocylapcTBEHHOH cdepax:
CpaBHUTEIbHBIN aHAIIH3.

5. IIpuHIMTBI IPUHATHS peIIeHUI B KOMMYHUKAlUOHHOM MEHEI)KMEHTE, CUCTEMHBIH MOIXO0J U MOJEIHPOBAHUE CH-
Tyaluu.

6. Metoas! 1 TIpEeMBl cO0Opa TaHHBIX: HAaONOACHHWE, KOHTCHT-aHAIN3, aHKETHBIC OMPOCH], MHTEPBBIO. Y CJIOBUS Ha-
JIEXKHOCTH OTIPOCOB.

7. KoMnbeioTepHbIe IPOrpaMMbl 00pabOTKH COLUANBHOI HH(pOpMAIHN.

8. OcobeHHOCTH XpaHEHHS B 00pabOTKN YIPaBICHIECKON HH(OPMAIIHHL.

9. IIpyHIMITBI KOMMYHUKAIIHOHHOTO ayqHTa.

10. ®yHKIMH KOMMYHHUKAIIIIOHHOTO MEHEPKMEHTA B TIPOMBIIIIIIEHHOM ¥ KOMMEPYECKOM CEKTOpE.

11. KoMMyHHKallMOHHBIA MEHEPKMEHT BO BHEIIIHEAKOHOMUYECKOH NEATENbHOCTH.

12. Cietndrika KOMMYHHKaIlHOHHOTO MEHEPKMEHTa B HEKOMMepUecKoi cdepe.

13. ®yHkuym ¥ opraHuzanys MHGOPMALMOHHBIX CIY)XO IPHU NMPaBUTENBCTBEHHBIX opraHax. IIpecc-cimyx6a Ilpesu-
nenrta POD.

14. OcobeHHOCTH KOMMYHHKAITOHHOTO MEHE/PKMEHTA BO BHEIITHEAKOHOMUYIECKUX BEJJOMCTBAX.

15. OcobeHHOCTH KOMMYHHKAIIHOHHOTO MEHEKMEHTa TIPH IoA00pe U IMpueMe KaApoB U MX aJaNTaIlil, HOBBIIICHIN
KBaJM()UKAILMHN, TPOABIKEHUH 110 CIIY’KO€, yBOJIBHEHUN COTPYJHUKOB.

16. OcobeHHOCTH KOMMYHMKAI[HOHHOTO MEHEIKMEHTa C MEePCOHANIOM B KPH3HCHBIX CUTYALUsX, Pa3pelleHHe KOH-
(mKTOB B paboUMX KOICKTHUBAX.

17. Cucrema MexTyHapOAHBIX KOMMYHHKALIUH OpraHu3alyu.

18. Pob KOMMYHHKAI[HOHHOTO MEHEPKMEHTA B (JOPMHUPOBAHINH BHEITHETO UMH/Ka OPTaHM3AIIH.

19. 3agaun KOMMYHHUKAIIOHHOTO MEHEKMEHTA B CO3/IaHUH HH(POPMAIIMOHHOH PHUBIEKATEIFHOCTH PETHOHA H IIPe-
OpUATHUS.

20. UndopmaronHas moaaepKKa IPUHATHS PEIICHNH B KPU3UCHBIX U SKCTPEMAIbHBIX CHTYallHsAX.

TurmoBsle TECTOBBIE 3aAaHU U MPOBEICHHS TEKYIIETO KOHTPOJIS MO AUCIUTIIHE

TecTupoBaHUEe TPOBOJUTCS HEMOCPEIACTBEHHO IIEPE] MPOMEKYTOYHON aTTECTaIlel, BKIIOYaeT BCE TEMbI JUCIIUILIH-
HBI, [I03BOJISIET OLIEHUTh YPOBEHb BCEX 3asBICHHBIX B TUCIMILIMHE KOMIETEHIIHH.

1. O61ieHne 1 NpouecCch COLUAILHOIO B3aUMOICICTBHS, B3ThIE B UX 3HAKOBOM acIleKTe, — 3TO:

A) KOMMYHUKAIH

B) uadopmanus

B) nucemeHHOCTH

2. KoMMyHHKaTHBHBIH MpOIIECC — 3TO:

A) mporiecc ooMeHa uHpopmarmei

B) oomen nrdopmarmeir Mexay IByMs WK 00Jiee TFOAbMH, IENbI0 KOTOPOTO SBISETCS

obecnieueHNe TOHIMAaHHUS IIEPEeAaBacMON 1 MoTydaeMoit HHpOpManuu

B) oOpaTHas cBs3b pH (HYHKIIMOHUPOBAHUH HH(GOPMAIITHU

3. JIns ocyIiecTBICHHS Ipoliecca KOMMYHUKAIUH HEOOXOMUMBI U JOCTATOYHBI CIECIYIOIINE YeTHIPE SIEMEHTA:

A) oTnpaBuTenb, KOAUPOBKA, OIy4aTelb, KaHaJ

b) coobenue, kaHai, AEKOAUPOBKA, IOJIydaTesb

B) ornpaBuTens, noayvarens, KaHai, COOOIIEHUE

4. JIyumiuM MeXaHU3MOM OOpaTHOM CBSI3H, MO3BOJISIOIINM BEPXHUM CIIOSIM OLEHUTH 3(GEKTUBHOCTb 3TUX KOMMYHH-
Kalnuu v QyHKIHOHUPOBAHUE OPTaHU3ALNH B LIEJIOM, SIBISIOTCS:

A) BHEIIHWE KOMMYHUKAIIUN

b) Hucxonsmye KOMMYyHHUKaLUU

B) BocXOAsIIIIE KOMMYHHUKAITUI

5. K BHyTpeHHel cpesie OpraHu3aluy OTHOCSTCS:

A) nienu, 3a1a4u, CTPYKTypa

B) Texnomnorum, aronu

B) pe3ynbTaThl A€ATEILHOCTH

6. K BHemHel cpeie OpraHu3aluu OTHOCSITCA:

A) moTpeOuTENH, MOCTABIIUKI

B) rocoprassl, coCTOsSHME 3KOHOMUKHU

B) BBOAMMBIE pecypchl

7. KoMMyHHKaIIuK B OpraHu3aluu — 3T0:
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A) nepeaaya uHpOpMAUU

b) nBycTopoHHUit iporiecc oOMeHa uHpopManueit

B) urdopmMupoBaHHOCTH

8. CpencTBaMyu KOMMYHUKAIMX SBISIOTCSI BRIPAOOTAaHHBIE B JAHHOW KYJIBTYpE Pa3InYHbIe 3HAKOBBIE CHCTEMBI, TAaKHe
Kak:

A) xyneTypa

B) s3p1K

B) ycTHas u nucbMeHHas pedub

9. Db deKTUBHBIMA MOXXHO CYUTATh KOMMYHUKAIIMOHHBIE ITPOIECCHI, B KOTOPBIX:

A) cooO1eHre 3aK0IMPOBaHO M PACKOIUPOBAHO

B) ormpaBneno cooGuieHne

B) ornpaBuTens 1 MOTyYaTeNh MOHITH U Pa3IeNIiIA HCXOJHYIO HICHO, YTO

HOATBEPANIOCH peakuueil momyyaress

10. Ha Bcex 3Tanax KOMMYHHKAIlMOHHOT'O IIPOLECCA MOTYT CYHIECTBOBATH!

A) 6apbepsr

B) nomexu

B) oGparHas cBs3b

11. ’'naBHass MOTUBUPYIOIIAS TPUYMHA 3TUX KOMMYHHUKAIMH COCTOMT B HEOOXOJUMOCTH YNPAaBJSATH TOBEICHUEM H
HaIpaBJIATh paOOTHUKOB, CTOSIINX Ha 00JIee HU3KUX YPOBHSIX:

A) BHEIIHHE KOMMYHUKAIHH

b) Hucxonsmye KOMMYyHHUKaLUU

B) Bocxonsmye KOMMYyHUKAIUH

12. K BHyTpeHHEH cpelie OpraHu3aly OTHOCATCSL:

A) TexHONIOTHU

B) nronm

B) Het BepHOTO OTBETA

13. K BHemIHel cpeie OpraHu3aiiy OTHOCSTCS:

A) HayYHO-TEXHUYECKHI TPOTpecc

B) monmuriueckue GpakTopsl
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B) pe3ynbTathl nesitebHOCTH

14. IIpouecc ooMeHa HHpOpMAIHEil B OpraHu3alyuy OCYIICCTBIACTCS:

A) mocpecTBOM KOMMYHUKAIIUH

B) uepe3 nHGOPMAIHOHHEIE CHCTEMBI

B) uepe3 nHpOpMATMOHHBIE TTOTOKH

15. ®opmamMu ynpaBIeHIECKOTO OOLICHUS SIBIISTIOTCSL:

A) cybopauHanus

b) cnyxe6HO-TOBapuIeckas Gpopma

B) npyxeckas popma

16. CpenctBamu, HCIIOIb3YEMBIMU U1 KOMMYHUKALIWUH, SBIISIOTCS:

A) IMPKYISPBL, JOKYMEHTAIHS

B) nuckyccun, Buaeo3anvcu

B) razetnsle cTatbu

17. MapKeTHHTOBBIl KOMILJIEKC — 3TO:

A) «MapKeTHHT-MHUKC)

b) cuctema perienuil, oppeHTUpOBaHHAas HA TOTPEOUTENS

B) npoxykTt, neHa, MecTo, IpOJABHKEHIE

18. YcranoBneHue U noaaep)kaHiue KOMMYHUKallUH B OpraHU3allMOHHOMN cpesie B LesIX

obecrieueHus 01aronpUATHOIO MOBEAEHHS CPEbl B OTHOIIEHUH OpraHU3aluiu — 3TO:

A) pexnama

b) PR

B) npoasukeHne npoaax

19. JTro6as mraTHas popMa HETHMIHOH IPe3eHTANNH U IPOABIDKEHHS TOBAPOB, YCIYT H

uzeit uIeHTU(GUIMPOBAHHBIM CIIOHCOPOM — 3TO:

A) pexnama

B) nponsmxenune mponax

B) PR

20. YcTHas npe3eHTays B 6ecezie ¢ OJHUM UM 0osiee NepCIEeKTUBHBIMU

MOKYTAaTeIsIMU SIBIISETCS:
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A) pexnamoii
b) nponsmkeHreM npoaak
B) nmuuHO# ipomaxeit

KpuTepun u mkajia OleHKH pelleHHsi KOHTPOJIBHOI0 3a/IaHNs
OueHka Kputepun
OTtanyHo Omauuno CTaBUTHCA, €CIIN COAEPXKAHUE PaOOTHI/OTBETAa MOTHOCTHIO COOTBETCTBYeT 3amaHmio. O0y-
YaloUMics, IeMOHCTPUPYET BCECTOPOHHEE, CHCTEMATHYECKOe U IIyOOKOe 3HaHHWEe y4eOHOro mare-
puana, yMeHrne CBOOOIHO BEINOTHATH IMPaKTHUEcKoe 3anaHue. [1omHO ocBemaeT 3afaHHYIO TeMy, e¢
aKTyaJbHOCTh M HOBHU3HY. MaTepHan HM3/0KEH B ONpEAENeHHON JTOTHYECKOH MOC/IeN0BaTeNbHOCTH,
JUTEPATypHBIM SI3BIKOM, C HCIOJIb30BAHUEM COBPEMEHHBIX HAYYHBIX TepMHHOB. OOyuarommiics
MIPOIEMOHCTPHPOBANI B MONHOM O0BEME HEOOXOAMMBIC 3HAHHMSA M YMEHUS; YMEHHE MOIb30BAThHCS
HOPMAaTHBHOH, CIIPABOYHOH U CTICIMAIBHOM TUTEPaTypoil; 000CHOBAaHHOCTH PE3yIbTaTOB M BEIBOIOB,
OPHUI'MHAJIBHOCTD UJIEH; CIOCOOHOCTD MPEICTAaBIATh PE3YNIbTAaThl NCCIIEOBAHUS B TBOPUECKOH (op-
Me; 000CHOBaHHE BO3MOKHOCTU NMPAKTUUECKOTO UCIOIb30BaHUS MOJMYYEHHBIX JaHHBIX. [IpoaemMoH-
CTPHPOBaH JUYHBIN BKIaf oOydaromierocs B paboty. Odopmienue paboTsl B 1I€J10M OTBEYAIOT yCTa-
HOBJICHHBIM TPeOOBaHHAM.
Xopomo Xopouto CTaBUTHCS, €CIIU COAEpKaHUe pabOTH/0TBETa JOCTATOYHO HMONHOCTBIO COOTBETCTBYET 3a/1a-
HH1o. OOyuaronuiicss 1eMOHCTPUPYeT 3HAHUE y4eOHOTO MaTepuana, yMEHHE YCIIEIIHO BBIMOTHUTH
3aJjaHie, YCBOCHHE OCHOBHOM JIUTEpaTyphl, pEKOMEHA0BAHHOH B mporpamme. Martepuan U3JNOKEH B
OIIpeAeIeHHON TOTUYECKOH IOCIE0BAaTeNbHOCTH, IIPH 3TOM JOMYIIEHBI JBE-TPU HECYIeCTBEHHbIE
OIMMOKY (MJIM OTOBOPKH), HCIIPaBICHHBIE IT0 TPpeOOBaHMIO IpernogaBarens. HaydHas TepMUHOIOTHS
HCTIONB3yeTCs TOCTATOYHO, OTPAXKCHA HOBM3HA MOIYYEHHBIX JAHHBIX, BBIBOJBI JOCTaTOYHO 0OOCHO-
BaHBI. JlOCTAaTOYHO MPOAEMOHCTPHUPOBAH JHMYHBIN BKIax obydaromierocs B paboty. OdopmieHue
paboThI OTBEYAIOT YCTAHOBICHHBIM TPEOOBAHHSAM.
Ynosaersopu- | Ilpu yoosnemeopumenvrom oTBeTE ColepKaHUe PaOOTH/OTBETa HEAOCTATOYHO IIOTHOCTHIO COOTBET-
TeJAbHO CTBYET 3aJaHMI0. 3aJaHNe BBINONHEHO dacTHyHO. OOydwarommuiics AEMOHCTPUPYET HEIOCTATOYHOE
OCBCIICHUE 3aJaHHOW TEMBI, HOIYIICHBI IIOTPEITHOCTH U HETOYHOCTH, JIOIYCKAET OJHY CYIIECTBEH-
HyI0 OIMOKY, HO 00/1aaeT HEOOXOAUMBIMY 3HAHUAMH ATl MX YCTPaHEHMs MOJ, PyKOBOJCTBOM Mpe-
nozaasatensa. HaydHas TepMHHOIOIUS MCTIONB3yeTCA HEJOCTaTOUHO, BHIBOABI HE 000CHOBAHBIL JIMy-
HBII BKJIag oOydaromierocs B paboTy HegocratoueH. OdopmieHne padoTs! He MOIHOCTHIO OTBEYAIOT
YCTaHOBIICHHBIM TPEOOBAHUSIM.
HeynoBaerBo- | Ilpu neyoosnemsopumensnom OTBeTe COAEp’KaHUE PabOTHI/OTBETa HE COOTBETCTBYET 3alaHui0. B
pUTeJbHO paboTe MpOJEMOHCTPUPOBAH HU3KUII ypOBEHb 3HAHUN M yMEHUH, HaOMOAAIOTCSA 3HAYUTEIbHbIE He-
TOYHOCTH B HCTIOJIb30BaHUU HAyYHOH TEPMUHOJIOTHH, HET BBIBOJIOB, OTPAHUYEH 0OBEM COAEPHKAHUS
BBIIIOJTHEHHOTO 3a1aHns. OdopmieHne paboTH He OTBEYAET YCTAHOBICHHBIM TPEOOBAHUSIM.

TunoBble 3aaHusl JJIA IPOMEKYTOYHOM aTTeCTALIMHN

3.2. [lepeyeHb TUNOBBIX BOIPOCOB K IK3aMEHY

OK3aMeH NMPOBOAUTCA B BUAE ONUI-0Mpoca B TPyMIE W MHAMBUIYalIbHOTO cobeceoBaHMs ¢ 00ydaloIIMCs 10 BCEM
BOIIPOCAM, BBIHOCHMBIM Ha NMPOMEXKYTOUHYIO aTTECTALNIO MO AUCLIUIIIMHE

1. Hay4HBle HCTOKM KOMMYHHKAIIUOHHOTO MEHEDKMEHTA. KOMMYHUKAaTMOHHBII MEHEDKMEHT KaK NIPeIAMET U3y4CHHUS.

2. Buasl KOMMYHUKAallMOHHBIX ceTel M UX 0a30Bble XapaKTepUCTUKU. PopMHPOBaHHE KOMMYHUKALIMOHHBIX CETEH.

3. CymmHoCTh, BUIBI, crielM(UKa COBPEMEHHBIX KOMMYyHHKanuii. OCHOBHBIC HMAPAJUIMbl U MOAXOABI K H3yYCHHUIO
KOMMYHUKaIUH.

4. OmnpeneneHrie KOMMYHHKaIMd. MecTo KOMMYHUKAIIMOHHOTO MEHEPKMEHTA B OOIIECTBEHHOM yCTPONCTBE.

5. Undopmanus. Bunsr napopmarm: ocHOBHasI KitacCU(pUKanus.

6. Pa3HOBHAHOCTH KOMMYHHKAI[HOHHBIX CTPYKTYD.

7. UcTounnKH fenoBoif HH(GOpMALNH, HX JOCTOMHCTBA M HEJOCTATKH.

8. Ompenenenus NOHATUS «KOMMYHUKATHBHBIM MEHEPKMEHT». COCTABIAIOIINE M HAIPABICHUS KOMMYHHKATUBHOIO
MEHeI)KMEHTA.

9. ®yHKIMHK ¥ 331a41 KOMMYHUKAIIHOHHOTO MEHEPKMEHTA.

10. KoHuenunus KOMMYHHKAllUOHHOTO MEHEPKMEHTA: OCHOBHBIE IIOJIOKEHUS.

11. Cdeps! npuMeHEeHHsI KOMMYHHKAIIMOHHOTO MCHEDKMEHTA.

12. KoMMyHHMKallMOHHBIA MEHEPKMEHT KaK yIIPABICHYECKASI TEXHOJIOIHS.

13. CyOBeKTHI OTBETCTBEHHOCTH B KOMMYHUKAIIMOHHOM MEHEKMEHTE.
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14

. HpCI/IMyH.ICCTBa U HCOOCTAaTKH KOMMYHUKAIIMOHHOI'0O MCHC/PKMCHTAa KakK I/IH(1)OpMaI_II/IOHHO-KOMMyHHKaTPIBHOﬁ

TEXHOJIOTHH B KOMMEPYECKOH CTPYKTYype.

15.
16.
17.
18.
19.
20.
21.
22.

Opraxm3anus Kak KOMMYHUKaTHBHBIN cyOBekT. Oprann3arms Kak HHIIHATOP KOMMYHHUKaTHBHOTO TpoIecca.
OpraHu3anoHHas CTPYKTYpa. TUITEI OPraHN3aMOHHBIX CTPYKTYP.

KomMyHHKaIMOHHEIE TPoOIIeMbl OpraHn3aniy. KoMMyHHKaIMOHHBIE peCypChl OpraHU3alnH.

VYpaBiieHe KOMMYHHUKAIUIMA B OPTraHU3aMAX Pa3IMIHOTO THIIA.

KoMMyHHKaIIMOHHBEIH MCHEKMEHT KaK 4acTh CUCTEMBI YIIPABJICHUS OpraHH3aIHeH.

TexHonornueckoe odecrieyeHne JeI0BOH CTPYKTYPBL

KommyHnukanuonnas 6e3onacHocTs. MHGOpMannoHHas 3ammra Om3Heca.

OrmpezeneHue MOHATHS «BHEIIHUE KOMMYHUKAUW». CTPYKTypa BHEITHUX KOMMYHHKAIUl B OpraHU3alluy B 3aBU-

CUMOCTH OT THUIIA U OTpaCHeBOﬁ NPpUHAJICI)KHOCTH OpraHru3alvu.

23

. Kimaccudukarust potoBeIxX rpymin cy0beKTOB KOMMYHUKAITHOHHOTO B3aUMOJICHCTBUSI B oOmiecTBe. CBA3H POIOBBIX

OTHONICHUM B KOMMYHUKAIIUOHHOM MCHCPKMCHTC.

24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

CB31 KOMMEPUECKOH OpraHU3alUuuU C FOCYIAPCTBEHHBIMU OpPraHaAMU.

BsaumMoneiictBue KOMMEpPUYECKOH OpraHu3aliy ¢ HEKOMMEPUYECKUMH OpraHU3alUsAMU.
BzaumoneiicTBe KOMMEPUYECKOH OpraHU3aluy ¢ MapTHEPaMH.

BzaumoneiicTBe KOMMEPUYECKOH OpraHU3aluy ¢ KOHKYPEHTaMH.

OTHOIIEHN KOMMEPUYECKUX OPraHU3alUi C YACTHBIMU JIMLIAMU.

BuyTpenHue koMmMyHuKanuu opranusanuu. [lonarue «BHyTpeHHHE KOMMYHUKALIUI.

[enn KOMMYHHKaIIMOHHOTO OOIICHNUSI BHYTPH OPraHH3AIUH.

@dopManbHas CTPYKTypa M HOPMaTUBHBIE KOMMYHUKAIIMOHHbIE KaHAJIbl BHYTPH OpraHU3aIuu.
HedopmanbHble KOMMYHUKAIMU BHYTPU OpraHU3aUH.

CraHmapTU3HPOBaHHBIC M HECTAHAAPTH3UPOBAHHBIC (POPMBI KOMMYHUKAIUH BHYTPH KOMIIAHHN.
KoMMyHMKaI[MOHHBIE PONU B OpraHu3aiyu. JIuaepsl MHEHUH U COCOOBI UX BBISBICHUSI.

Tums! 1 popMB! HHGOPMAITHOHHBIX KOHTAKTOB COTPYIHUKOB. Mepapxus B KOMMYHUKAIIAH.
[NonsTue «ympasneHdeckas HHGOPMALUSI» U €€ CTPYKTYpa.

JlokyMeHTanus B OpraHu3alisaX pa3IMyHOro THIIA U ¢ KIacCU(pUKaIHsL.

HudopmarinoHHbIe pecypchl OpraHU3aliH U UX THIOIOTHSL.

JokymeHTHpOBaHHAs MHpOpManus U ee cBoiicTBa. OTIMYNTENBHBIE KadecTBa JOKyMeHTOB. CBoiicTBa JOKyMEH-

THPOBAaHHOW MH(OPMAIIHH.

40

41

42
KOB.

43

. [ToaroToBKa (COCTaBJICHHE) TEKCTA YIPABIEHUYECKOTO JOKYMEHTA.
. OTansl NOATOTOBKU K pa3pabOTKe NpOrpaMMbl COBEPIIEHCTBOBAHUS KOMMYHUKAIMI B OpraHU3alyy.
. IIpunnune! 3¢QeKTUuBHON BHYTPUOPraHU3aLMOHHOM KOMMYHHKaLUH. PerynupoBaHue MHGOPMALMOHHBIX MOTO-

. COBpeMeHHLIe I/IH(I)OpMaHI/IOHHHe TEXHOJIOTUH, UCIIOJB3YEMBIC BHYTPU opraHmauHﬁ JUTIL OTITUMU3allU KOMMY-

HUKAIIMOHHOI'O IIpo1Iecca.

44
45
46
47
48
49
TaHU3aluun.
50

. TexHOI0rnM KOMMYHHUKAaTUBHOI'O BO3JICHCTBHS HA COTPYIHUKOB.

. I opMaIiMOHHO-TICUXO0JI0THYECKHE KaHANBI CBA3EH C IEPCOHAIOM.

. YrpaBieHue GpopMaIbHBIMIA KOMMYHUKAIUSAMH: TEXHOJIOTUU U HHCTPYMEHTEI.

. [lenoBsas mepenucka, IeI0BBIE Pa3TOBOPEI, AeNoBas Oecena. JlemoBoe coBenaHme.

. YnpasieHue He)opMaIbHBIME KOMMYHHKAIMSAMU: TEXHOJIOTUHM 1 HHCTPYMEHTBHI.

. Ciryxu xax BUI He(OpMaTbHBIX KOMMYHHUKanui. [IprHINOBI TpodMIakTHKY BO3SHUKHOBEHHS CIYXOB BHYTPH Op-

. Yr[paBneHHe NEPCOHAJIOM 4Y€pE3 He(l)OpMaJ'ILHLIe KOMMYHUKaIUH. Hcnonb3zoBanue CIIYXOB IJIs1 KOHCTPYKTHUBHOI'O

peIIeHHs OPTaHN3allMOHHBIX IPOOIEM.

KpnTepnn H IIKAJIA OIECHKH 3K3aMEHa M0 JTUCIHHUIIJINHE

Ouenka Kputepun oTBera

OtinyHo O1eHKa «OTIIMTYHOY» BBICTABIACTCA 00YJaIOMIEMYCs, €CITH 3HAHUS OTIMYAIOTCS TIIyOHMHON U coaepika-

TENbHOCTBIO, JAETCs TIONHBII UCUEPIBIBAIOIINI OTBET, KaK Ha OCHOBHBIE BOIPOCHI OMiIeTa, TaK U Ha
JONOJTHUTEINIBHBIE; 00yJatomuiics CBOOOIHO BIaieeT HAYIHONH TEPMUHOIIOTHEI; OTBET CTPYKTYpPHPO-
BaH, COJCPXKHUT aHAIM3 CYLIECTBYIOIIMX TCOPHMH, HAay4YHBIX IIKOJ, HAIPABJICHHUH M HUX aBTOPOB IIO
BOIIPOCY OWMJIETa; TIOTHYHO U J0Ka3aTeIbHO PACKPBIBAET MPOOIEMY, MPEAT0KEHHYIO B OUIIETE; OTBET
XapaKTepu3yeTcs IIyOMHOH, TOJHOTOH M HE COAEPKUT (PaKTHUECKUX OMMOOK; OTBET MILTIOCTPHPY-
eTcs IPUMEpaMH, B TOM YHCIIE U3 COOCTBCHHON NPAKTUKH; 00yJaromuiics NeMOHCTPUPYET YMEHHE
apryMeHTHPOBAaHO BECTU JUAJIOT U HAYYHYIO JUCKYCCHIO. MaTepuall U3JI05KeH B ONpPEEIIEHHOM JI0-
THMUYECKOU TOCIIEA0BATEIbHOCTHY, JIUTEPATYPHBIM S3BIKOM, C UCIIOIb30BaHHE COBPEMEHHBIX HaYYHBIX
TEPMHUHOB; OTBET CAMOCTOSATEIILHBIN.

Xopom

0 OHeHKa «XOpOoUI0» BBICTABJIACTCH 06yl1a}0111eMyc;1, €CJIM 3HaHUsI HUMCIOT HOCT&TO‘IHHﬁ coJIEpIKa-
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TENBHBIA yPOBEHB, OJHAKO OTIMYAIOTCA CIa00H CTPYKTYpHPOBAaHHOCTBIO; COAEpKaHME Omiera pac-
KpPBIBAaeTCs, HO UMEIOTCSI HETOYHOCTH IIPU OTBETE HA JOMOJIHHUTEIBHBIC BOIPOCHL; HMEIOIIUECS B OT-
BETE HECYIIEeCTBEHHBIC (DakTHIecKHe OmMHMOKH, 00yJaromuiics CIIocOOeH HCIPABUTh CaMOCTOSTEIb-
HO, Onarojapst HaBOAAIIEMY BOIIPOCY; HEJAOCTATOYHO PACKphITa MpobiieMa 0 OJHOMY M3 BOIPOCOB
Ouiera; HEJOCTATOYHO JIOTMYHO M3JIOJKEH BOMNPOC; oOydaromumiics He MOXKET Ha3BaThb aBTOPOB TOH
WM UHOW TEOPHUH TI0 BOIIPOCY OmiieTa; OTBET NPO3BYYall HEOCTATOUHO YBEPEHHO; 00ydaroluiics He
CMOT NIPOAEMOHCTPUPOBATH CHOCOOHOCTD K MHTETPAIIMU TCOPETHIESCKUX 3HAHUH U MPaKTHKH.
VYnosiaersopu- | OueHka «yJOBJICTBOPUTENHHO» BBICTABISIETCSI O0YUAIOMIEMYCsl, €CIIH COJEpKaHue OuiieTa pacKphITo
TeJbHO cabo, 3HAaHUA MMEIOT (PparMeHTapHEI XapakTep, OTINIAIOTCS IIOBEPXHOCTHOCTHIO M MaJIOH cofep-
KATEITBHOCTHIO, NMEIOTCS HETOYHOCTH HPH OTBETE HA OCHOBHBIC BOIPOCH OMIICTa; IPOrPaMMHBIC
MaTepHall B OCHOBHOM M3J1araeTcs, HO JOMYyLIEHb! ()aKTHYECKHE OIIMOKH; 00ydaromuiics He MOXKET
000CHOBATh 3aKOHOMEPHOCTH U IPUHIHIIEL, OOBICHUTH (DaKThI; OOYJArONIIUHCS HE MOXET HPUBECTH
IpUMep AN MUTIOCTPAINH TEOPETHIECKOTO MOJI0XKEHHS; OTCYTCTBYeT OHIMaHNE M3JIaraeMoro Ma-
TepHala, MaTepHal ciado CTPYKTYPHPOBaH; y 00y4alomerocss OTCYTCTBYIOT IPECTABICHUS O MEXK-
HPEIMETHBIX CBS3SIX.

HeynoBiaerBo- | OueHKa «HEYZOBIETBOPHUTEIBHO)» BBICTABICTCS 00ydaromeMycs, eciii 0OHapy)KeHO HE3HaHUE N
pUTEJbHO HETIOHMMAaHHUe MpeAMeTa M3y4eHHs AUCIUILTHHEL, COIepXKaHHe BOIIPOCOB OmiIeTa HE pacKphITO, JO-
ITyCKAIOTCS CYIIECTBEHHBIC (DaKTHUECKHE OMIMOKH, KOTOphIe 00yJalomuiics He MOXKET HCIPABUTH
CaMOCTOSATEIEHO; Ha OOJNBIIYIO YacTb JOTOJHUTEIBHEIX BOIMPOCOB 110 COAEPKAHMIO SK3aMeHa 00y-
YaIOMIMHCS 3aTPyJHACTCS JaTh OTBET WJIM HE JIaeT BEPHBIX OTBETOB.

8. YYHEBHO-METOAUYECKOE n NHO®OPMALIMOHHOE OBECIIEYEHME

JUCHUITJIMHBI
8.1. OcHoBHas JUTEpaTYpa

1. bonorosa, A. K. ConmanbHble KOMMyHUKaH. [Icuxonorus oOmeHns : y4eOHUK U MPAKTUKYM JUIS BY-
30B / A. K. bonotosa, 0. M. XKyxkos, JI. A. IletpoBckas. — 2-¢ u3z., nepepad. u qomn. — Mockga : M3gatenbcTBo
IOpaiit, 2026. — 272 ¢. — (Bricmiee obpa3zoBanue). — ISBN 978-5-534-08188-6. — Texkcr : anekrponnsiii // O6-
pasoBatenbHas mwardopma FOpaiit [caidT]. — URL: https://urait.ru/bcode/582915
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3. Mzsommuckuii, M. M. JlenoBbie KOMMyHUKAIUU. Teopus ¥ MpakTHKa : yueOHuK i By30B / M. M. JI3s-
nomuHckui, M. A. ITunbryH. — Mocksa : UznatenbctBo FOpaiit, 2026. — 350 c¢. — (Briciiee o6pazoBanue). —
ISBN 978-5-534-21647-9. — Texkct : anmekTpoHHbId // ObOpasoBarenbHas miardgopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/582872

8.2. Jlono/iHuTEAbHASA JUTEepaTypa

1. byrennna, E. M. IIpakTuKyM 110 MEXKYIbTYPHOH KOMMYHHUKAIWH : y4eOHUK W IPAKTHKYM Ui By30B / E.
M. byrenuna, T. A. BankoBa. — Mocksa : M3matensctBo HOpaiit, 2025. — 184 c. — (Bricmiee obpa3oBanue). —
ISBN 978-5-534-14071-2. — Texkcr : anekTponHsii // Obpa3oBarenbHas miatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/567395

2. Kypymunna, A. 3. ColMOKYJIbTypHbIE KOMMYHUKAIMU. [IpOeKThI connabHbIX TpaHchopManuii u Bce-
MUPHBIC BBICTaBKH : yueOHUK /i By30B / A. O. Kypymunna. — Mocksa : M3natensctBo HOpaiit, 2026. — 101 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-19621-4. — TekcT : anektponHbii // OOpa3oBaTebHas mwiaTdop-
Mma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/587026

3. Apmawmpsar, T. 3. CouumanbHble KOMMYHHKAIWY | yaeOHUK U1t By30B / T. 3. AnambsiHIl. — 2-€ U3]1., mepe-
pab. u mom. — Mocksa : MznatenscTBo FOpaiit, 2026. — 200 ¢. — (Briciiee oopaszosanue). — ISBN 978-5-534-
06898-6. — Tekcr : anexTponHbIi / O0pa3zoBaTenbHas mwiardopma FOpait [caiiT]. — URL:
https://urait.ru/bcode/586496

4. Konoranenko, M. 10. Teopus komMmyHukanuu : yueOHuk s By30B / M. 0. Konosanenko, B. A. Kono-
BaJICHKO. — 2-¢ u3]1., lepepad. u porn. — Mocksa : M3narensctBo HOpaiit, 2025. — 415 ¢. — (Briciiee o6pa3osa-
aue). — ISBN 978-5-534-00428-1. — Tekcr : anexTponHHEIi / O0pazoBaTensHas miatdopma FOpaiit [caifT]. —
URL.: https://urait.ru/bcode/559816
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8.3. IIporpammHoOe oGecnieyeHue
IMaxer mporpamm Microsoft Office

8.4. IlpodeccuonanbHbie 6a3bl JAHHBIX
ba3a nannbix «KoprnoparusHslii MeHemxMeHT. bubioreka ynpasneHus» — www.cfin.ru
baza nanmbIx «CTpaTernyeckoe ynpaBlCHHE U INIAHUPOBAaHHE» — http://www.stplan.ru

8.5. Un¢dopmanmonHbie CIPaBOYHbIE CHCTEMbI
CrnpaBouHo-TipaBoBas cucteMa «KoncynbrantlLmroc» — http://www.consultant.ru/
Tlouckosvle cucmembl
ITouckosas cucrema Yandex — https://www.yandex.ru
ITouckoBas cuctema Rambler — http://www.rambler.ru

8.6. UnTepHeT-pecypchl
Hayunas snextpoHHas Oubanoteka - http:/www.elibrary.ru/
Hayunas snextponHas oudmuoreka « Kudepnenunkay - http://cyberleninka.ru/
Hanmonansaas DnexrponHast bubnmorexa (HOB) — https://rusneb.ru
O6pasopatenbHas miatdopma FOPAWAT - https://urait.ru/
OnexrponHas 6ubnroreunas cucrema «CKCHy - https://www.sksi.ru/Environment/EbsSksi

IMepuoanyeckue U31aHuA:
Cepsuc B Poccun u 3a pyOexoMm : HayuHBIi xKypHas / Poccuiickuii TOCy1apcTBeHHBIN YHUBEPCUTET TypHu3Ma u cepsuca. — Uep-
kn30Bo, [Tymkuno, 2017-2025. — ISSN 1995-042X. — Tekcr : anekrponnsiid. — URL: https://www.iprbookshop.ru/97340.html

8.7. MeTtoauyeckue yKa3aHHsl 10 OCBOCHUIO AUCIUILIMHBI

OOyuaromuiics: JOKEH NPUITH B BBICILIYIO MIKOIY C TTOJHBIM TOHUMAHUEM TOTO, YTO CAMOCTOSATENbHOE OBJIaJA€HNUE 3HAHUS-
MH SIBIISIETCS TNIABHBIM, OTIPeIETAIOIINM. BhIcias mkona JUIb Co31aeT A 9TOT0 HEOOXOUMBIE YCIIOBHS.

CamocTosTenbHas paboTa MarUCTPaHTa HAYMHAETCA C BHUMATEIBHOTO O3HAKOMIIEHHS UM C TPOTpaMMOi ydeOHOro Kypca.
W3yueHune kaxxa0i TeMbI ceAyeT HAYMHATh C BHUMATEbHOIO 03HAKOMIIEHHS ¢ HaG0poM BonpocoB. OHU OPUEHTUPYIOT 00ydaroIe-
rocs, MOKa3bIBAlOT, YTO OH JOJDKEH 3HATh MO JAHHOH Teme. Bompocs! TeMbl Kak Obl HAKJIaABIBAIOTCS HA COOTBETCTBYIOIIYIO TTIABY
n30paHHOTO y4eOHHUKA WK yaeOHOTo ocoOus. B urore HOmKHO OBITH SICHBIM, KaKHe BOIPOCHI TEMbI IPOTPaMMBI yI4eOHOTO Kypca
U ¢ KaKoH I'TyOMHOM pacKphITHI B JaHHOM y4eOHOM MaTepHae, a Kakie BOOOILE OITyIEHBI.

Jro6oii HaydHBIN MIpenMeET, TaKkKe, KaK U JaHHAs AUCIHILIINHA, IMEET CBOW KaTeTOpHaIbHO-MOHITHIHBIN anmapar.
Hayunsle moHATHA — 3TO Ta 6a3a, Ha KOTOPOH «CTOUT» Kaxkaas HayKa. [IoHATHSA - y37I0BbIE, OTIOPHBIE MYHKTHI KaK HAY4YHOTO,
TaK ¥ y4eOHOTO IMO3HAHMUSA, JTOTHIECKHE CTYIIEHHU ABIKEHUS B yueOe OT IPOCTOTO K CIIOXKHOMY, OT SIBIICHHS K CymrHOCTH. bes
SICHOTO TTOHMMAHH MOHATHH yueba kpaifHe 3aTpyAHIeTCs, a coJepkaHue IPHOOPETEHHBIX 3HAHNI CTAHOBUTCS TYCKIIBIM, pac-
IUTBIBYATHIM, HAIIOMHUHAsI HEAOCTPOCHHOE 3[JaHUe WM €Ille TOTO XyXKe: 34aHue 0e3 ¢pyHnameHTa. [IoHATHE B y3KOM HOHHMMa-
HHUH — 3TO ompejeineHue (JedhUHUIMS) TOTO WIM HHOro (aKTa, SBJICHUS, IpeaMera. Takue ONpeieseHNs] COCTAaBISIIOT KaTe-
TOpHATbHO-MOHATHHHEIN anmapar. OHH, KaK IPABHUII0, KPAaTKH MO COAEPKAHUIO, CXBATHIBAIOT CYTh JIeTa.

IToHATHS B MIMPOKOM CMBICHIE €CTh 0000IIEeHHAs KOHLIENTYyallbHas XapaKTepUCTUKa oIpeeNeHHoro apnenus. Korna B
3aroJ0BOK TEMBI BHOCHTCS CIIOBO IIOHATHE», TO 3TO HEPBEI MPU3HAK TOTO, YTO B JAHHOM CIIydae pedb HIET He O JehHHHU-
uu (OMpeeNeHnn), a 0 CKaTol, 0000IIeHHON KOHIENTYalbHOM XapaKTepUCTUKE U3ydaeMOro SBICHUS.

Henuuine umeTs B BUIY U TO; YTO Ka)KIblil yU€OHUK MM y4eOHOE MocoOue MMEET CBOIO JOTUKY MOCTPOEHHUs, KOTopasd,
€CTECTBEHHO, HEe COBIAJACT C JIOTHKOH maHHOH IIporpammsl yaeOHoro Kypca. OnHE aBTOpH! OoJee MHPOKo, a Apyrue Ooiee
Y3KO paccMaTpUBAIOT Ty WM UHYIO pobieMy. OJHM BBIAETAIOT €€ B OTAENBHYIO TJIaBY, a APYTUE, BKIIOYAIOT B COCTaB TJIaBBI.
Vuebnuk mwim yue6HOe mocobue Ienecoodpa3Ho M3ydaTh MOCIEIOBATENbHO, TIaBy 3a TNIABOH, Kak 3TO cAelaHo B HuX. [Ipn
3TOM, 0Opamasich k I[Iporpamme yaeOHOTO Kypca, ClieyeT IOCTOSHHO OTMEYaTh, KaKie €€ BOIPOCH! (IIyCTh B HHOI TOTHYECKOH
MOCNIEI0BATENLHOCTH) PACCMOTPEHBI B JAHHOM INlaBe yueOHHKa, yaeOHOro nocoous, a kakue omymeHsl. I1o 3aBepmennu pabo-
ThI HaJ] yueOHHKOM y Bac 1omkHa ObITh ICHOCTB B TOM, KaKHe TEMBI, BOIpochl IIporpaMmsl yueOHoro kypca Bol yxke nzyunnm,
a KaKWe MPeJCTOUT U3YIHTh 110 APYTUM HCTOUHHKAM.

MeTonnyeckne yKa3aHus 110 BBINOJIHEHHIO KOMIILIOTEPHOT MPe3eHTAINH.
CroBO «mpe3eHTaIys» 0003HaYaeT MpeACTaBICHNe, JeMOHCTpanui0. OOBMHO I KOMIIBIOTEPHON Mpe3eHTaIun
UCTIONB3YEeTCS MYJIbTHUMEIUHHBINA TPOEKTOP, OTPAKAIONIMHA COAEPKHUMOE IKpaHa KOMIIbIOTEPa Ha OONBIIOM SKpaHe, BBI-
BEIIEHHOM B ayauTopuu. IIpeseHTanus mpeacTaBiseT co60i COBMEIEHNUE BUAEOPsIA - MOCIEN0BATENBHOCTH KaJpOB CO
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3BYKOPSIZIOM - TIOCIIEIOBAaTEILHOCTBIO 3BYKOBOTO CONPOBOXICHUS. [Ipe3enTamnus TeM s dexTuBHee, 4eM B Oomblieii Mepe
B HEll MCMOJIB3YIOTCSI BO3MOYKHOCTU MYJIbTUMENA TEXHOIOTHHA.

Ipesenmayus npedcmasnsiem coboli NOCIe008aMeENbHOCMb CAaNi008. OMOenbHblll CIAUO MOJHCEM COOepIHCaAmb
meKcm, pUCyHKu, pomoepaghuu, AHUMayuio, U0eo U 36yK.

C Touku 3peHus OpraHU3aliy NPE3CHTAUN MOKHO Pa3ieIUTh Ha TPU Kilacca:

- UHTEpaKTUBHBIE MTPE3EHTAIlNY;

- IPE3EHTAllUU CO CLIEHApHEM;

- HETIPEPHIBHO BBIMOIHAIOIIUECS TPE3EHTALIUH.

Hnmepaxmusnas _npesenmayus - TAAJIOT MEXIy IIOJB30BaTelleM M KOMIBIOTEpPOM. B 3ToM cimywae mpeseHTarmeit
YIIPaBISIET MOJIb30BATENb, T. €. OH CaM OCYIIECTBIISIET IIOMCK MH(OPMALMH, ONIPE/eIsieT BPEMsI €€ BOCIIPUATHS, a TakkKe 00beM
HeoOXoAnMoro martepuana. B takom pexnme paboTaeT ydeHHK ¢ 00y4arolel IporpaMMoi, pealn30BaHHON B opMe MYJIbTH-
MenuitHON npe3enTanuu. [Ipu nHAMBHAYaNEHON paboTe MyIbTUMEANITHEIN MpoeKTOp He TpedyeTcs. Bee nHTEepakTHBHEIC TIpe-
3eHTallM UMEIOT 00l11ee CBOIICTBO: OHHU YNPABISIOTCS COOBITHAMU. DTO 03HAYAET, UTO KOT/IA IIPOUCXOAUT HEKOTOPOE COOBITHE
(HaxaTve KHOIIKU MBIIIH WX HO3UIIMOHUPOBAHIE yKa3aTelsl MBIIIM Ha 3KPAaHHOM OOBEKTE), B OTBET BBHIIOJIHIETCS COOTBETCT-
Bytomee aedicteue. Hampumep, mocie memdka MBIIBI0 Ha (oTorpaduy KapTHHBI HAYMHACTCS 3BYKOBOM paccka3 00 mcTtopun
€€ CO3JaHus.

LIpezenmayus co cyenapuem - TIOKa3 CIaiI0B MOJ yNpaBIeHUEM BEIYIIETO (JOKIaquuKa). Takue mpe3eHTaluud MOTyT
COZIEpKaTh «IUIBIBYIIUE)» II0 3KpaHy TUTPHI, AHUMHUPOBAHHBIN TEKCT, JHArPaMMBI, TpadUKH U Ipyrie wimoctpanuu. [lopsamox
CMEHBI CIIaiJI0B, a TakKe BpeMs AEMOHCTpAIHU KaXIOTO ciaiifa ompeaenseT fokiaaqdauk. OH ke IPOU3HOCUT TEKCT, KOMMCEH-
TUPYIOIINI BUACOPS] IPE3CHTAINN.

B HenpepuigHo evinonnarowxca npesenmayuax He IPelyCMOTPEH JUANOT ¢ MONb30BaTeNleM U HET Bedylero. Takue ca-
MOBBINOJTHAIOIIUECS MPE3EHTAI[MH OOBIYHO JEMOHCTPHPYIOT Ha PA3IMYHBIX BBICTABKAX.

IIpe3eHranus mwim «cmain-gpunem», TOATOTOBICHHAas B PowerPoint, mpeacraBuseT coboi MOCIEeTOBATEIFHOCTD ClIai-
JIOB, KOTOPBIE MOTYT COJEPKaTh INIaH U OCHOBHBIE MOJIOKEHHS BBICTYIUIEHHS, BCE HEOOXOAUMBIE TaOIMIbI, AMATPAMMBI, CXe-
MBI, PUCYHKH, BXOJSIIUE B JEMOHCTPAMOHHBIA MaTepral. [Ipy HeoOOXOIMMOCTH B MPE3EHTAIHI0 MOKHO BCTABHTH BUACOI (-
(heKTHI U 3BYK.

Co3naHue mpe3eHTalky Ha 3aJaHHYI0 TeMY NIPOXOJUT Yepes CIEAYIOLIHUE dTalbl:

1) co3manue crieHapus;

2) pa3paboTKa Ipe3eHTAaIIH C UCTIONh30BaHUEM MPOTPaMMHBIX CPEJICTB.

3aTeM HYXHO BBIOpaTh MPOTpaMMy pa3paboTKH mpe3eHTanuu. Kaxxmas u3 cymecTBYIOIIMX IPOTPaMM TaKOro Kiacca
o0J1aiaeT CBOMMH COOCTBCHHBIMH WHAMBHYaIbHBIMHA BO3MOXKHOCTSAMHE. TeM He MeHee, MeXIy HUMHU ecThb MHOTo obmiero. Ka-
JKJ1asl Takas IMporpaMMa BKIIIOYAeT B ce0s BCTPOSHHBIE CPEACTBA CO3/aHMs aHUMAIUHU, J00aBIeHN U pEaKTHPOBAHUS 3BYyKa,
UMIIOPTHPOBaHMs M300pa’keHUH, BUIEO, a TAaKKe co3laHus pucyHKoB. [Iporpamma PowerPoint, Bxomsmias B mporpaMMHbIH
nakeT MicrosoftOffice, npennazHauena st cozganus npeseHTanuii. C ee TOMOIIBIO MOTB30BATENH MOXKET OBICTPO 0(OPMHUTH
JOKJTaJ B €IUHOM CTHIIEC, TAKUM 00pa30M, 3HAUUTENEHO MOBBICUB CTENCHb BOCHPHUATHS IPEIOCTaBIIeMOl HMH(OPMAIIH ayau-
topueil. [IpesenTarnus umm «cnaia-¢pmism», moarorosieHHas B PowerPoint, mpencrasnser co0oii MOCIEA0BATEIPHOCTE ClIaii-
JIOB, KOTOPBIE MOTYT COJEPKaTh INIaH U OCHOBHBIE MOJIOKEHHS BBICTYIUIEHHS, BCE HEOOXOAMUMBIE TaOIMIIbI, AMATPAMMBI, CXe-
MBI, PUCYHKH, BXOJSIINE B JEMOHCTPAlIMOHHBIN MaTepual. [Ipu Heo6X0AUMOCTH B MPE3EHTALMIO0 MOXKHO BCTaBUTh BHIE03(]-
(heKTHI U 3BYK.

Tabmmna - OCHOBHBIE IPHEMBI CO3AAaHMS U 0(hOPMIICHIS IPE3CHTAINN

IlocraBneHHas 3agaua TpeOyemsle neiicTBUSL
Co3nats HOBYIO mpe3eHTanmo | 3amycrure PowerPoint.
6e3 oMoy MacTepa H IpH- B okne quanora PowerPoint B rpymme moneit Bstoopa Co3gaHue mpe3eHTaluUBEIOCPH-
MEHEHHs mmabIoHa tcHoBast npe3enTanus.
Bri6pats pasmeTky crnaiiga B okne quanoraCo3nath ciiaig BEIOEPUTE MBIIIBIO TPEOYyEeMBbIil BAPUAHT Pa3METKH.

[Tocne BeiOopa HoBasi mpe3enTanus okHO auanora Pa3zmerka ciaaiiia nossisercs aBTo-
matudecku. Ecnu Bel XoTuTE CMEHUTH pa3MeTKy UMEIOIErocs ciaiia, TO BHIIOTHUTE
koMaHy @opmat/Pa3meTka cialia WM BOCIOJNIB3YyHTECh MTUKTOIPaMMOH, pa3MeIIeHHOM

) Pasmerra
B nanesni dopmaTupoBaHue .

[Ipumennts mabnon au3aitHa | B merro @opmat BrOepuTe koMaray OdopmiieHue ciaiia mIn BOCIOIB3YHTECh THKTO-

Ny Ny IE' K.oHCTpYKTOR
rpaMMO¥, pasMeIeHHO! B TaHe i PopMaTHPOBaHUe .

BceraButh HOBBII ciaiiz OTKkpoiiTe TOT ciaiif, nocie KOToporo Bel XOTUTE BCTaBUTh HOBBIM, U BBIIIOJHUTE KOMaH-
1y Beraska/Co3nats caaiin (Ctrl + M) i Bocions3yiTech NUKTOIpaMMOH, pa3Me-

|”|F:I Cosgars caain |

LIeHHOU B naHenu dopMaTHpoBaHHe
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IlepemecTuTbesa MEXAY Claii-
JaMH

Bocnons3yiiTech 6eryHKOM MM KHONIKaMH BEPTHKAIBHOH MOJIOCH! MPOKPYTKU MM KJIa-
Butamu PageDown, PageUp.

ITepemeniast 6ETYHOK MOKHO ITO BCIUTBIBAIOILICH ITOJICKA3Ke OMPEACINTh, Ha KaKOM cliaiine
OCTaHOBHUTHCS.

AxTuBU3UpOBaTh Nanenab Pu-
COBAHHE

Bemonnute komanay Bup /Ilanesin nacrpymentoB/Pucosanue

BBectu TekcT B Ipon3BOJIBHOE
MECTO claiga

Bri6epure Ha manemn Pucosanue mactpyment Haanucbucn
BBIIl Kypcop B Hy)kHOe MecTo win MeHIo BeraBka/Hagnmucs.

" YCTAaHOBUTE TEKCTO-

OTpeakTHpOBaTh UMEIOIIHIA-
Cs1 TEKCT

IlenkHUTE MO TEKCTY, YCTAHOBUTE TEKCTOBBIM KypCOp B HY’KHOE MECTO U BHECHUTE HC-
TPaBJICHUS UIH JOOABIICHHUSI.

Y AanuTh TEKCT BMECTE C paM-
Kot

[[lenKHUTE 1O TEKCTY, 3aTEM LIEIKHUTE HEMOCPEACTBEHHO M0 paMKE M HAKMUTE KIIABHIITY
Delete.

W3menuts mpudt wim pazmep
mpudra

Bocnomns3yitrecs komangoit @opmat/IIpudT 1 packpsIBalOIUMCS CIIUCKOM HIPHD-

|Times Mew Roman | 1r| 19 =
TOB/pa3MepPOB MaHEI HHCTPYMEHTOB

W3menuts mBet mpudra

Bremonnute komanay @opmat/IpudT nnu Beioepute kHOnky L{BeT TekceTa
nasesnn @opmatupoBanue (Pucosanmne).

BriOpath ctuns opopmieHus
mpudTa

Bocnons3yiitech komanaoii @opmat/IpudT nnm KHOIKaMu TlaHe-

gl o o
JIM MTHCTPYMEHTOB X &3 S, TIOJTY)KHPHBIH, KYPCHB, IT0TYEPKHYTHIH, TCHB.

BeIpoBHATH HAOPAHHBIIT TEKCT
OTHOCUTEJIHO PaMKU

Bocnone3yiitecs koMannoii @opmat/Beipasausanue/Ilo sesomy kpato (Ctrl + L); Ilo
nentpy (Ctrl + E); Ilo npaBomy kpato (Ctrl + R); Ilo mmupuHe nin KHOIIKaMHu IaHe-

JIM MTHCTPYMEHTOB dDopmaTHpOBaHHE.

BBI6paTB LIBET U TUII JTUHUU
JJIA paMKH, HOHO6paTB 3aJIUB-

Ky

Brinenure pamky (WM YCTaHOBUTE KYPCOpP B TEKCT, BBEICHHBIN B PAMKY) U BBIIOJTHHUTE

koMaHay @opmat/ ¥ .. BmosBuBmemcs JIMaJIOTOBOM OKHE YCTaHOBHUTE LIBET 3aJIMB-
KH, TUIT TUHUH U €€ I[BET.
Taxke MOKHO BOCIIOJIL30BaTLCSI KHONIKAMU MaHesi PucoBanmue:

&)"’ -ﬁv

— 3aJIUBKa;

— OBECT JIMHUU, — THUII JIUHUH.

AKTHUBU3UPOBATh NaHEIb AB-
TOQUTypPBI

Bri6epure komanny BeraBka/PucyHok/ABTOGHTYpPBI HIIH BOCHIONB3YyHTECh KHOIIKOH

AETOPUCYPEI ™
rmaneny PucoBanue

HapucoBats 00beKxT

AKTHBH3UpYWTE NaHeNs PUcoBaHMe, BEIOEPHTE COOTBETCTBYIOMINIT HHCTPYMEHT (JTHHUS,
OBaJI, IPSIMOYTOIBHUK U T.1.) U «PacTSHUTE» (UTYpy Ha Claiie, IPOTacKUBas Kypcop.

W3MeHUTH IBET 00BbEKTA

Brinenute 00BEKT U BBITOJHUTE KoMaH1y dopmat/ | ¢4
KHOITKOM naHenu PucoBanue:

&~

— IOBCT JIMHUH.

I BOCHOJ’IL3yﬁTeCB

Hacrpouth TeHb 00BeKTa

BrigenuTe 00bEKT U BOCTIONB3yHTECh KHONKOM nanenu PucoBanme:

= CTHIb TEHH.

Hacrtpouts 00beM 00BbeKTa

BrigenuTe 00bEKT U BOCTIONB3yHTECh KHONIKOM naHnenu PucoBanme:

i T —0O0beM.

[ToBepHYTh OOBEKT HA KaKOMH-
oo yroiu

BrigenuTe 00bEKT U BOCIIONB3YHTECh KHOTIKOW naHenu PucoBanmue
HeiictBusi/IloBepHyTh/0Tpa3uTh/CB000AHOE BpallleHNe, a 3aTEM IIEPEMECTUTE MBIILIBIO
yroJyl 00b€KTa B HallpaBJIEHUH BPalLlleHHUSI.

CrpynmnupoBath 00bEKTHI

Brienure Bce 00BEKTHI, TTOJUICKAIIME TPYIIITHPOBKE U BHITONHUTE KoMaHy I'pynmu-
poBka/I'pynnupoBaTh KOHTEKCTHOTO MEHIO BEIJICIICHHBIX OOBEKTOB.

XyﬂO)KeCTBeHHaﬂ HaIAIuCh

Bocnons3yiiteck kHONKOM manenu PucoBanme:

4[ — J106aBUTH 00beKT WordArt.

BcraButs 3Byk

Bri6epure komanny MeHI0 BeTaBka/@uIbLMBI U 3BYK/3BYK H3 KOJLIEKIIMH KADTHHOK;
3Byk u3 daiina.

HaCTpOI/ITB AaHUMAaIuo

B PEXKUME CJIaJIOB IIEJIKHUTE 06’B€KT, KOTOpBIfI XOTHUTC aHUMHPOBATH.
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|@ HacTpolika aHHMaLHM. ..

B mento oka3 ciaiiioB BEIOepHTE KOMAaHIY WA
COOTBETCTBYIOI[YIO KOMaHTy KOHTEKCTHOTO MEHIO BEIOpaHHOTO 00bekTa. Bribepure HyX-
HBbIE 71eMeHThI NaHenu HaceTpoiika aHmmanmu.

VYcranoBuTh MacmTad pado- Ha manemn CrangaprHas cpensl PowerPoint ycTaHOBUTE HEOOXOUMBIH MacIITad mpo-
4€ero Claijia B cpese AEE -

PowerPoint CMOTpa U3 PacKphIBAIOLIETOCs CIHUCKA

Cnoco6 npencTaBiaeHus A0- Joxyment PowerPoint MoxeT 0ToOpakaTbCsi B OKHE MPUIIOXKEHUS TPeMs cloco0aMu: B
KyMeHTa (T.€. IPe3eHTalluu BUJIE CTal/IOB, B PEKHME CTPYKTYpPBI, B pEXKUME COPTHPOBILUKA CIaiiIoB.

.ppt) B OKHE MPMIIOKCHUS Jlis n3MeHeHus criocoba MpeACTaBICHUS JOCTaTOYHO BEIOPATh COOTBETCTBYIOIIYIO KO-
PowerPoint MaHJy B MEHIO BuJ MIM HIEIKHYTh 0 OJHOM U3 TPEX KHOIOK B JI€BOM YacTU TOPU30H-

TAJILHO MOJOCHI MPOKPYTKH:

= _ nokas ciaiios (C TeKyIero ciaiina);
— OOBIYHBIN PEIKHIM;

BB — PeKMM COPTHPOBIIMKA CIIAIOB.

IIpoBecTH IeMOHCTpaIIO Brmonaute Komanxy Bua/Iokas ciaiinos (F5) umi BoCIoNb3yHTECh KHOIKOH = .
[IepeiiTu k cneayomemy Bocnonp3yiiTech meT4KoM MBIIIIH,

ciaiy B pouecce neMoHcT- | knaBuitamu Enter, Ilpo6er;

paruun PageDown, PageUp mu xnaBumy Hapuramuu Kypcopa (L [1[]): mepexon Brepen/Ha3an

10 rajepee ClIaioB;
Home — nepexon k camoMy nepBoMy ClIaiiny;
End — nepexoz k camomy NnocjaegHEMY CIany.
IIposectu nemoHcTpammio, He | HaiinuTe cBoii (haiin, BEIIEINTE U BEI30OBUTE KOHTEKCTHOE MEHIO HaKaTHEM MPaBoil KHOII-
3amyckast PowerPoint K1 MbIIH. B koHTeKCTHOM MeHI0 BeIOepuTe koManxyllokaszaTs.
CoxpansieTcs mpe3eHTalys B (aiisie ¢ pacimpeHueM .ppt.
IIpu moAroTOBKE KOMIBIOTEPHOH MPE3ECHTAINN 00YIAIOMIUICS JOIDKEH:

. U3Y4YHTh MAaTepHAaIbl TEMBI (BOIpPOca), KOTOPOil (KOTOPOMY) TOCBAIIEHa KOMIIBIOTEpHAS MPE3CHTANNS, BBIIC-
J5151 TJIAaBHOE U BTOPOCTEIICHHOE;

o YCTaHOBHTH JIOTHYECKYIO CBSI3b MEXKIY 3JIEMCHTAMH TEMBbI (BOIIPOCa);

o HPEJCTaBUTh XapaKTEPUCTUKY SIEMEHTOB B KPAaTKOH (opMe;

o BBIOpATh OMOPHBIC CHTHANKI JUIS aKIIEHTUPOBAHNS IMIABHOW MH(OpPMAINH U 0TOOPA3HUTh B CTPYKType Ipe3eH-
TaluH;

o 0(OPMHTH NPE3CHTALNIO U IPEAOCTABUTH K YCTAHOBICHHOMY CPOKY.

MeTtoaunyeckne yKa3aHus 10 MOAroTOBKe K Keiic-3agauam:

Meron case-study miIi METOX KOHKPETHBIX CHTYallHil (OT aHINIMICKOTO case — CIIydal, CHTyaIlus) — METOA aKTHBHOTO
NpoOJIEMHO-CUTYallMOHHOTO aHAlIN3a, OCHOBAaHHBIA Ha OOy4eHUM IyTEM pELIeHHs KOHKPETHBIX 3ajad — CHUTyalMi (pelre-
HUE KeHCOoB).

Case — mpuMep, B3ATHII U3 peaTbHOr0 OHM3Heca, IPECTaBIsgeT co00if He IPOCTO MPABANBOE OIHMCAHUE COOBITHH, a €MHBII
UH()OPMAIOHHBIN KOMIIIEKC, TO3BONSAIOIINI HOHITH CUTYAIUIO.
Keiic-3amaua - mpobiemMHOe 3alaHKE, B KOTOPOM OOydaromeMycsl IpeuIaraloT OCMBICIUTE PEAbHYIO MPOQeCCHOHATBHO-
OPHEHTHPOBAHHYIO CUTYAIHI0, HEOOXOIUMYIO AJISI PEHICHHS JaHHOH IPOOIEMBL
Bunsl kelicos:
- Ilonnble kelicwl (B cpenHeM 20-25 cTpaHul) mpenHa3HA4eHbI A KOMaHIHOW pabOThl B TEUEHHE HECKOJIBKHUX AHEH M
OOBITHO TTOIPa3yMEeBA0T KOMaHIHOE BRICTYIIIICHHUE AT IPE3CHTANHI CBOETO PEIICHHS.
- Cxartsle keiicol (3—5 cTpaHHI) HpenHa3HAueHH! U1 pa30opa HEMOCPEACTBCHHO Ha 3aHATHH U MOAPA3yMEBAIOT OOIIyIO
JVCKYCCHIO.
- Munu-kelics! (1-2 cTpaHuipl), Kak U cxaTble KEHCHI, IpeJHA3HAYEHBI A7 pa3dopa B ayAUTOPHUU U 3a49acTyIO UCIIOIb3Y-
I0TCS B KaUeCTBE WILTIOCTPALIUK K TEOPHH, MPENOAaBaeéMOi Ha 3aHATHH.
Bo MHOTHX ciydasx MHHH-KEHC MOXET OBITh c(hOpMyTHPOBAH KPATKO, B BHIE OJHOTO-ABYX ab3areB, M CHaOXeH BOIpoca-
MH, Ha KOTOpbIe TpeOyeTcs 1aTh OTBET B OOCYKICHHUML.
Xopommii keiic JOMMKEH yA0BIETBOPATH CIEAYIOIINM TPeOOBaHUAM:
- COOTBETCTBOBATh YETKO ITOCTABJICHHOH LIENN CO3/IaHNS;
- IMETh COOTBETCTBYIOMINI yPOBEHb TPYIHOCTH;
- WIDTIOCTPUPOBATH HECKOJBKO acIeKTOB COBPEMEHHOM KH3HH;
- HEe yCcTapeBaTh CIHIIKOM OBICTPO;
- OBITH aKTyaJIbHBIM HA CETOHSITHUN JICHB;
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- WJUTFOCTPUPOBATh THIIUYHBIC CUTYAIUH;
- Pa3BHBaTh aHATUTHUYECKOE MBIIJICHHE;
- IPOBOLIUPOBAThH AUCKYCCHUIO;
- UMETh HECKOJBKO PEIICHHM.

MeTtoauueckue YKa3aHud IO MOATOTOBKE K TECTUPOBAHUIO:

Kaxk u mobas npyras ¢opma moaroToBKy K KOHTPOJIIO 3HAHHH, TECTUPOBAHIE HMEET PsiZi OCOOCHHOCTEH, 3HAaHWE KOTOPBIX MO-
MOTaeT YCHEUTHO BHIMOJIHUTD TECT.

Ipexnae Bcero, crexyeT BHUMATEIPHO H3YUUTh CTPYKTYPY TECTa, OIIEHUTh 00BEM BPEMEHH, BBIICIAEMOTO Ha TAaHHBIH
TECT, YBUJETh, KAKOTO TUIIA 33IaHKS B HEM COEPKATCS. DTO IOMOXKET HACTPOUTHCS Ha PaboTy.

Jlyumie HauMHATH OTBEYATh HA T€ BOIPOCHI, B NPABMIBHOCTU PEIICHNS KOTOPHIX HET COMHEHHH, TI0Ka HE OCTaHABIIH-
BasCh HAa T€X, KOTOPbIE MOTYT BBI3BATH JOJITUE PA3AyMbsl. DTO ITO3BOJIMT YCIIOKOUTHCS U COCPEAOTOYHUTHCS Ha BBINOI-
HEHHU 0oJee TPYAHBIX BOIIPOCOB.

OueHp Ba)XKHO BCET/Ia BHUMATEJIHFHO YUTATh 33aJaHUS IO KOHIA, HE IBITasICh MOHSTH YCJIOBHS «IIO MEPBBIM CIOBAM»
WM BBITIONTHUB TOROOHBIE 3a0aHNS B NPEABIIYIINX TECTHPOBAHMAX. Takas CIHeIIKa HEpPEeJKO IMPUBOIUT K JOCATHBIM
ommOKaM B CaMBIX JIETKHX BOIPOCAX.

Ecnu BEI He 3HaeTe OTBETa HA BOMPOC MM HE YBEPECHEI B IPaBUIBHOCTH, CIETYET MPOIyCTHTh €T0 U OTMETHUTH, YTOOBI
IIOTOM K HEMY BEPHYTBCHL.

Jlyamre gyMaTh TONBKO O TEKyIIeM 3ajaHui. Kak mpaBuino, 3aaHus B TECTaX HE CBA3AHBI APYT C APYrOM HEIOCPECT-
BEHHO, TI03TOMY HE0OX0IUMO KOHIIEHTPUPOBATHCS HA JTAHHOM BOIIPOCE U HAXOMUTH PEIICHHUS, TOAXOISIIIE IMEHHO K
HeMy. Kpome Toro, BEITIOTHEHHE 3TOI pEKOMEHJAIMN JIACT eIl OJMH NCUXOIOTHIECKHi 3 (HEKT — MO3BOIUT 3a0bITh
0 HeyJaue B OTBETE Ha MPEeBIAYIINIT BOIPOC, €CIIN TAKOBAsi IMEJa MECTO.

MHorue 3a1aHAs MOXHO OBICTpee PEIINTh, eCIIH He MCKaTh Cpa3y MpaBIIBHEIM BapHaHT OTBETA, a IOCIEAOBATEIFHO
UCKJIIOYATh T€, KOTOPBIE SIBHO HE MOAXOAAT. MEeTo/ HCKIIFOUCHHS TI03BOJISIET B UTOT'€ CKOHLICHTPHPOBATH BHUMAHHUE HA
OJTHOM-/IBYX BEPOSITHBIX BapHaHTAaX.

PaccunThIBaTh BHITONHEHNE 33/laHUH HY>KHO BCET/la TaK, YTOOBI OCTAIOCh BPeMs Ha MPOBEPKY U 10PabOTKY (TIpumep-
HO 1/3-1/4 3anmnmanupoBaHHOTO BpeMeHH). Toraa BeposITHOCTh ONMMCOK CBOAUTCS K HYITIO U UMECTCS BPeMs, ITOOBI Ha-
OpaTe MakCHMyM 0aJUIOB Ha JIETKHX 33JlaHHUSAX U COCPENOTOUYHMTHCSA Ha PEHICHHH 0oJiee TPYIHBIX, KOTOphIe BHAYaJe
HPHIIIOCH IPOITYCTUTb.

Ipomecc yragsiBaHMS MPABUIEHBIX OTBETOB JKETAaTEIBHO CBECTH K MUHUMYMY, TaK KaK 3TO YpeBaToO TEM, YTO MAarHCTP
3a0yJeT O IIaBHOM: YMEHHH HCIOJIb30BaTh UMEIOLIMECs HaKOIUIGHHBIE B yUeOHOM IIpoliecce 3HaHMsA, U OyleT Haje-
ATHCS Ha ynady. Ecin yBepeHHOCTH B IPaBHIIBHOCTH OTBETA HET, HO MHTYHTHUBHO MOSIBISETCS NPEANOYTEHHE, TO TICH-
XOJIOTH PEeKOMEHIYIOT HOBEPATh MHTYUIINH, KOTOPAs CINTAETCS MPOSBICHUEM IITyOMHHBIX 3HAHUH M OIBITA, HAXOMS-
IIUXCS HA YPOBHE MOJCO3HAHUS.

[Ipy MOATOTOBKE K TECTY WIIM JaXke 3a4eTy He CIEAYeT POCTO 3ay4nBaTh paszien yueOHHKa, He0OXOIUMO TIOHSTS JIO-
THKY W3JI0OKEHHOTO MaTepuaia. DTOMy HeMalo CIIOCOOCTBYET COCTABJICHUE Pa3BEPHYTOTO IIaHA, TAOINI], CXeM, BHHU-
MaTeIbHOE H3y4eHHEe NCTOPUIECKUX KapT. bonblryto moMoIs oka3bIBaloT pa3HoOOpa3HbIe OITyOINKOBaHHbIE COOPHHU-
KH TeCTOB, MIHTepHET-TpeHaXephl, TO3BOISIONINE, BO-TIEPBIX, 3aKPEIHUTh 3HAHHSA, BO-BTOPHIX, IPHOOPECTH COOTBET-
CTBYIOIIMIE NICUXOJIOTHYECKHE HAaBBIKK CaMOPETYJSIIUKM U CAMOKOHTPOJISL. IMEHHO Takue HaBBIKM HE TOJILKO ITOBBIIIA-
10T 3 (PEKTUBHOCT MOATOTOBKH, MO3BOJIIOT OOJIEe YCIICITHO BECTH ce0sl BO BpeMs 3aueTa, HO M BOOOIIE CrocoOCT-
BYIOT Pa3BUTHIO HABBIKOB MBICTUTEIHFHON pabOTEL

MeTtoanyeckne yKa3aHus M0 MOATOTOBKe K KPYIJIOMY CTOJY:
Kpyrasiii cron (guckyccus, MoJeMHUKa, TUCIYT, 1e0aThl) - OIEHOYHBIC CPEACTBA, MO3BOJSIONINE BKIIOUUTH 00ydaro-

IIUXCS B MpoIecc 00CYXKICHUS CHOPHOTO BOIPOCA, IPOOTIEMBI U OICHUTh X YMEHHE apTyMEHTHPOBATh COOCTBEHHYIO TOUKY

3peHusL.
Kpyrasiii cTon — 310 ouH U3 Hanboee 3G GeKTHBHEIX COCO00B TS 00CYKACHHS OCTPBIX, CIIOKHBIX U aKTyaJbHBIX Ha

TEKYIIUl MOMCHT BOIIPOCOB B JIF0OOW MpodeccroHabHOI cdepe, 0OMEHe ONMBITOM U TBOPYSCKUX MHUIMATUB. Mnest KpyTimbIx
CTOJIOB 3aKJIIOYACTCS BO BCTpeUe CIMHOMBIIIICHHUKOB, CTPEMSIINXCS HaWTH o0Iiee pelIeHrne Mo KOHKPETHOMY BOIPOCY B
(dopmare 3a1aHHOM TEMAaTHKH, a TAK)KE€ BOZMOXKHOCTH JIJISI BCEX JKENAIOMIUX BCTYIHUTh B HAYYHYIO JUCKYCCHIO TI0 HHTEPECYIO-
muM BorpocaM. Takast popMa OOIICHHS MO3BOJISET JTydIlle YCBOUTh MaTepual, HaliTH HeoOXOJMMBIE peIIeHHs B Tporecce 3¢-
¢exTuBHOTO nuanora. OOCyxaeHHe mpobiieM, 0OMEH MHEHUSMH, IICHHBIM OIBITOM, HaJla)KUBaHUE TECHBIX KOHTAKTOB, MTOHUCK
JIOTIOJTHUTENIFHBIX BOZMOXKHOCTEH M AUCKYCCHS IPHIAET KPYTIIOMY CTOITY 0COOYI0 AMHAMHUYHOCTD M HACHIIIEHHOCTb.

III/ICKYCCI/IOHHHe BOITPOCHI IJIsA MPOBCACHUA KPYTJIOTO CTOJIAa HOJDKHBI YAOBJICTBOPATH CICAYIONIMM Tpe6OBaHI/I$[MI

ConeprxaTenbHbIe KPUTEPHU IIponenypHbIe 1 IECHHOCTHBIE
KpUTEPUU
1. YcranoBnenue u uaeHTHQUKAIMS TPOOIeM 1. OGecrieueHNE OTKIMKOB M PEAKIUs HA 3asIBJICHUS yYACTHUKOB
2. Ncnionp3oBaHne 6a30BBIX 3HAHUH 2. COOTBETCTBUE OTKPBITO U CIIPABEUIUBO IPUHATHIM NIPABUIAM
3. YcraHoBieHHe (PAKTOB U ONIPEICIICHUH, OTIee- 3. TonepaHTHOCTh YYaCTHUKOB, OTCYTCTBHUE MPOSIBJIICHUS BPaKIeOHO-
HUe (PAKTOB OT MHEHHUH (apryMEHTHPOBAHHOCTD) CTH Y JIMYHOCTHBIX HaIlaJI0K
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4. JIorM4HOCTb U UCHOJb30BaHUE IPUYMHHO- CIEA- 4. Ilpurnamenue PYTyX JIAI U Y9aCTHS B 00CY>KACHUH (IIPEACTa-

CTBEHHBIX CBS3EH. BUTeJIEH pa3HbIX IPYIN, NO3ULUHN, COLUAIBHBIX CIOEB)
5. [Monnepkka yTBepKIeHHUN 00bICHeHHEM, pu4r- | 5. [[pu3Hanue MeHHOCTH 00IIero B3auMOACHCTBHSI U COTPYTHIHUYECTBA
HaMH (MIDTIOCTPANHs MbICIIEH) IpU peIIeHNH KOH(IMKTOB

6. [TonBeneHne UTOTOB II0 ITYHKTaM CoTJiacus U pa3- 6. BoBieueHne MakCUMaabLHOTO YHCIIA Y4aCTHHUKOB B 060y>1<z[el-me
HOTJIaCHUAM

7. Pa3HoOoOpa3ue NCIOIB30BAaHHBIX apIyMEHTOB U 7. CobmroieHre BPEMEHHBIX PaMOK KaK B 00CYXK/ICHHH B I[EJIOM, TaK U
HO3HLHH 110 00CyXK1aeMOMY BOIIPOCY B BBICTYIJICHUSIX YYaCTHUKOB B YACTHOCTH

MeTtoauyeckne yKa3aHHus 10 MOAT0TOBKe K TBOPYECKOMY 3a1aHHIO:

TBopueckoe 3aiaHue (MPe3eHTalMs) - YACTUYHO PEerIaMeHTHPOBAHHOE 3aJaHKe, UMEIOIlee HECTAaHAAPTHOE PEIIEHUE U
MTO3BOJISIOIIEE TUATHOCTHPOBATh YMEHHS, HHTETPUPOBATh 3HAHUS PA3IMNUHBIX 00IacTell, apryMeHTHPOBATh COOCTBEHHYIO TOY-
Ky 3peHust. MOXKeT BBIIOJIHATHCS B UHAMBUIYAILHOM HOPSIKE WU rpynmnoi popme.

B xauecTBe KpUTEPUEB MOTYT ObITH BHIOPAHBI:

- aKTyaJIbHOCTh TEMBI,

- COOTBETCTBHE COMIEPKAHNUS PAOOTHI BEIOPAHHOM TEMAaTHKE;

- COOTBETCTBHUE COJIEpkKaHU U 0OPMIIEHUS pabOThl YCTAHOBICHHBIM TPEOOBAHUSIM;

- 000CHOBaHHOCTb P€3yJIbTaTOB U BBIBOJIOB, OPUTHHAILHOCTD UIIEH;

- HOBM3HA MOJIYYEHHBIX JaHHBIX;

- TNYHBIA BKJIA]] MAaTUCTPA;

- BO3MOKHOCTH NIPAKTHYECKOTO UCTIONb30BAHMUS ITOTYICHHBIX JAHHBIX.

1.06wue nonooicenus

Lemb: KOHKPETU3UPOBATH 3HAHUSA M YMEHHUS 110 U3y9aeMOll QUCIHUIUINHE, PACIIHPUTh KPYT030p MAarkcTpoB, H3Y4UThH
pas3zensl Kypca, KOTOpble HE PACCMAaTPUBAIOTCS B XOJI€ ayIUTOPHBIX 3aHATHI.

3agaun:

- mproOpeTeHre HOBBIX 3HAHUH;

- pa3BUTHE YMEHUM CUCTEMaTH3UPOBATh, 0000LIATE U JIOTHYHO MPEACTABIATh H3YUEHHBII MaTepuall o UCCIeNyeMbIM
npoGyieMam;

- COBEpIIICHCTBOBAaHHE HABBIKOB Pa0OTHI MO CO3AaHMI0 Npe3eHTanuii PowerPoint.

2. [Ipasuna 8ulnonneHus meopuecko2o 3a0anus

Pabota npencrasnsercs Ha aucke B Bepcun Office2010. BeimomHeHHas mpe3eHTANUs MOCIE IPEIBAPUTEIBHON MMpo-

BEpKHU 0053aTEIBHO 3aIUIIACTCS.
4. Tpebosanus Kk opopmaeHuIo meopueckoeo 3a0anus
Huck ¢ paboroii nomken 6bTh ognucan (O.1.0., HanpaBieHne NOATOTOBKH, TPYIIIA).
Ha nepBom cnaiife (TUTYIbHOM) HEOOXOIMMO YKa3aTh TEMY pabOThI.
Ha BTOpoMm cnaline npe3eHTanuu — IIaH CONEPKAHUS.
Iocnennuii cnaiig — cBeeHust 00 aBTOpE.
4. Codeparcanue meopyecko2o 3a0aHus
TBopueckoe 3a7anue BKII0YaeT B ceds 12-15 cnaiinos mo6oro ohopmiieHuS.
IMomectuts Ha cnaiabl 3-4 CKAHUPOBAHHBIX N300paKEHHUS.
Pa3MecTUTh COraacHO TEKCTY KapTUHKH WIIM AWArpaMMBl.
Hcromp30BaTh TEKCTOBEIC M 3BYKOBBIE 3((EKTHI, aHIMAIHIO IIPH Hepexoax cIanaoB (1o BEIOOPY).
0. Bo3moxHo Hanmuuue B pabote Buaeodaitnos.
MeToau4yeckne yKazaHus 10 MOATOTOBKe pedepara:

Pedepar - mpoaykT caMOCTOATENFHOM paboThl 00ydaromerocs, MpeACTaBISIONIA Co00H KpaTKOe M3TI0KEHHE B MHCH-
MEHHOM BHUJI€ IOJIYYEHHBIX PE3y/IbTaTOB TEOPETHUECKOTO aHAIN3a ONpeesIeHHON HaydHOH (y4eOHO-HcCIe10BaTeIbCKOM) Te-
MBI, TJIe aBTOP PacKpBIBAET CYTh HCCIIEAyeMO IpoOIeMbl, IPUBOAUT PA3INYHbBIC TOUKH 3PCHUS, a TAkKe COOCTBEHHBIC B3TIIA-
IIbl Ha Hee.

Llenp HanmcaHus pedepara — NPUBUTUE ACIHPAHTY HaBBIKOB KPATKOTO M JIJAKOHHYHOTO MPEACTABICHHUS COOPAaHHBIX Ma-
TEpUaJoB U (HaKTOB B COOTBETCTBUY C TPEOOBAHUSIMH, IPEABSIBIACMBIMU K HAYYHBIM OTYETaM, 0030paM M CTAaThsIM.

TpeboBaHMs K HAIIMCAHUIO:

- O6weM pedepaTa Moxet gocturats 10-15 ctp.

- Bpems, oTBOAMMOE Ha €ro MOATOTOBKY — OT 2 HEZEJNb A0 Mecslia.

- Pedepar neuaTaercs Ha ctanmapTHOM JucTe Oymaru dopmara A4. JleBoe moste - 30 MM, TipaBoe - 15 MM, BepxHee U HHX-
Hee - 20 mm. [pudrt TimesNewRoman pazmepom 14, MesxcTpouHbIit HHTEpBA 1,5.

-Kaxxaprit HOBBIN pa3nenn HaYMHAETCSI C HOBOM CTPaHUIIBI; 9TO JK€ MPABHIO OTHOCHUTCS K IPYTHM OCHOBHBIM CTPYKTYPHBIM
4gacTsIM paboThI (BBEACHHIO, 3aKIIFOUEHHIO, CIICKY JTUTEPATypPHl, IPIIOKEHISIM H T.1.).

e BSNY

Do XN
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- CrpaHuis! pedepara ¢ pUCYHKaMH U MPHIOKESHUSIMHE JOJDKHBI IMETh CKBO3HYIO HyMeparo. [lepBoif cTpaHunei sSpiser-
Csl TUTYIBHBIH JIUCT, HA KOTOPOM HOMEp CTPaHHMIIBI HE MPOCTaBisieTcss. HoMep nmcra mpoctaBisieTcss apabCKUMU DudpaMu B
LEHTpPEe HIDKHEH 9acTu JucTa 6e3 TOUKH.

- Ha3Banwme pasnena BeIIeIIeTCS XKUPHBIM MIPUPTOM H PacIONaraeTcs CHMMETPHYHO CTpoKe Oe3 mepeHoca cioB. Touka B
KOHIIC Ha3BaHUs HE CTaBUTCs. Ha3BaHMe He ITOUEPKUBACTCS.

- ®pa3bl, HAYMHAIOLIKECS C HOBOHM CTPOKH, IEYaTaoTCs ¢ a03aIHBIM OTCTYIIOM OT Hayana cTpoku (1,25 cm).

- B paboTte MOKHO HCTIOJIF30BaTh TOJNBKO OOIIETIPHHSATHIC COKPAIICHHS B YCIOBHBIC 0003HAYCHHS.

BaxHBIM MOMEHTOM IIpU HamMCcaHUH pedepara BiIseTcs 0hOpPMIICHHE CCBUIIOK Ha UCIONIB3yeMble HCTOYHUKH. [Ipu mx
oopMIeHNT ClIeAyeT MPUAEPKUBATHCA CIETYIOIINX PABUIL:

- TEKCT ITUTAThI 3aKJIF0YACTCS B KABBIYKH U TIPHBOJIUTCS B TOH IpaMMaTHYECKOi opMme, B KakOi OH JaH B UCTOYHHUKE, C CO-
XpaHEHHEM 0COOCHHOCTEH aBTOPCKOTO HAITUCAHYIS,

- Ka)XKJas1 IUTaTa JOJDKHA COIPOBOXKAATHCS CCHUIKOHM HAa MCTOYHUK;

- Hay4YHBIC TEPMHHBI, IPEITI0KECHHBIC IPYTUMHU aBTOPaMH, HE 3aKIII0YAIOTCS B KaBBIYKH;

-TIpY OUTHPOBAHUH TEKCTA IIUTaTa MPUBOIMUTCS B KaBBIYKAX, a MOCIEC Hee B KBAAPATHBIX CKOOKaX YKa3bIBAETCS CCHLIKA Ha
JIUTEpPaTypHBIA UCTOYHHK 110 CIIUCKY HUCIOIB30BAaHHON JINTEPATyPhl K HOMEP CTPAHMUIIBI, HA KOTOPOI B 3TOM HCTOYHHKE MOMe-
1ieH uuTupyemsbiid Texct. Hampumep: [15, ¢. 237-239].

- BO3MOKHO O(hOpPMIICHHE CCHIIOK ITPH IIUTHPOBAHUH TEKCTa B BUJIC KOHIIEBBIX CHOCOK COCKBO3HOM HyMepaluen.
Kpumepuu oyenusanus pepepama:

— IIOJTHOTA PaCKPBITHS TEMEI,

— CTETICHb BJIA/ICHUS TTOHATHIHO-TEPMUHOIOTHIECKUM allapaToM AUCIIHILIIHEL,

— 3HaHHE (haKTUYECKOTO MaTepuaia, OTCYTCTBHE (PaKTHYSCKHUX OLIMOOK;

— YMEHHeE JIOTHYCCKU BRICTPOHUTH MaTepuall OTBETA;

— YMEHHE apTyMEHTHPOBATh MPEIOKCHHBIC ITOIXO/BI U PEIICHNUS, C/ICIAHHBIC BEIBOJEL;

— CTeIeHb CaMOCTOATEIBHOCTH, TPAMOTHOCTH, OPUTHHAJIFHOCTH B IIPECTABICHUHN MaTepuana;

— BBINIOJTHEHHE TPeOOBaHUH K 0(POPMIICHHIO pabOTHI.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJINHBI

- I TIPOBEICHUS 3aHATHH JISKIIMOHHOTO THITA: KOMITbIOTEpHBIH Kiace / MyIbTUMEANIHBII TMHra)OHHBIN KaOUHET,
000pyNOBaHHBII CITyTHUKOBOH CHCTEMOM, KOMIIBIOTEPHI, HAYITHUKN, MHUKPO(OHBI, TEIECBH30P.

- JUIS IPOBEJCHUS 3aHATHH ceMrHapcKoro Tuma: KoMImbroTepHsIi Kiacce / MynbTHMEAUIHBINA THHTa()OHHBIH KaOUHET,
000PyIOBaHHEIH CITyTHHKOBOH CHCTEMOH, KOMIBIOTEPHI, HAYITHUKH, MUKPO(OHEL, TEIEBU30D.

- JUIs IPOBEJCHUS IPOMEXKYTOUHOI aTTecTanuu: yueOHas ayAUTOPHSL.

10. OCOBEHHOCTH OCBOEHMUSA JUCHUIIJIUHbI JIMIIAMU C OI'PAHUYEHHBIMHU BO3MOKHO-

CTSAMH 310POBbs

OO0yuarommMcsl ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI TPEIOCTABIIIOTCS CIICIUaNbHbIE YIeOHUKH, ydeOHBbIS
NOCOOHS M TUIAKTHYECKUE MaTepHAaNbl, CIICIHABHBIC TEXHHYECKUE CPEICTBA OOYUCHUS KOJUICKTHBHOTO W MHAWBHIYaTEHOTO
TIOJTB30BAHUS, YCIYTH acCHCTeHTA (THIOTOPa), OKA3BIBAIONIET0 O0YYAFOIIMMCS HEOOXOANMYIO TEXHHYECKYIO TIOMOIIb, a TaKke
YCIYTH CYPAONCPEBOAYUKOB M THHIOCYpAONEpeBOAYNKOB.Opranu3anys o0ecreunBacT MeYaTHBIMUA H/WIIM AJICKTPOHHBIMA
00pa3oBaTeIBHBIME pecypcamMt B (opMax aJlalTHPOBAHHBIX K OTPaHHYCHUSIM HX 3I0POBBSL.

OcBOeHHE TUCHUIUIMHBI 00YUYAIOMIUMUCS ¢ OTPAHNYEHHBIMH BO3MOYKHOCTSIMHU 37I0POBBSI MOXET OBITH OPTaHH30BaHO
COBMECTHO C IPYTUMH O00YUYAIOIIMMUCS, a TAKXKE B OTICIBHBIX IPYIIIaX.

OcCBOCHHUE JUCHUILTHHBI OOYYarONIIMMICS C OTPaHHYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBBSI OCYIIECTBILIETCS C yYETOM
0Cc00eHHOCTEH TICHX0(U3NIECKOTO Pa3BUTHUS, HHANBHIYAIbHBIX BO3MOKHOCTEH U COCTOSIHUS 37I0POBBSI.

B mensx IOCTYMHOCTH MOJTYYEHHS BBICIIEro 00pa3oBaHMs MO 00pa3oBaTeIBHON MPOrpaMMe JINIIAMHU C OTpaHUYCHHBI-
MH BO3MO>KHOCTSIMH 3JI0POBBSI IPU OCBOCHHUH JUCIUTUIMHBI 00€CIIeUnBACTCS:

1) [71st ML C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBSI T10 3PEHUIO:

— MIPHUCYTCTBUE THIOTOPA, OKA3BIBAIOIINI CTYJCHTY HEOOXOIUMYIO TEXHHUYECKYIO IIOMOIIb C YYSTOM HHIHUBHAYaJIbHBIX
0co0CHHOCTEH (TIOMOTaeT 3aHATh pabouee MECTO, MEPEIBUTaThCs, IPOYUTATH U OPOPMUTE 3aJlaHUE, B TOM YHCIIC, 3aIHCHIBas
O] IUKTOBKY),

— MUCHMEHHBIE 3aIaHus, & TAK)KE MHCTPYKIIMH O TIOPSIIKE MX BBITIOTHEHHUS 0(OPMIISIOTCS YBETHUESHHBIM MPUPTOM,

— CIenMaIbHble YIeOHUKH, YaeOHbIe TOCOOUS U AUIAKTHISCKHE MaTepHalbl (MMEIONINe KPYIMHBIH MPH(T WIH ayIuo-
(aiie),

— MHIMBHIyaJIbHOE paBHOMEpHOE ocBeleHne He MeHee 300 iokce,

— IIpU HEOOXOIUMOCTH CTYICHTY JJISl BBIIOJTHEHUS 3aIaHus MTPEIOCTABISIETCSl YBEIHIMBAIOIIEE YCTPOHCTRO;

2) TSl UL C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3JI0POBBSI IO CITYXY:
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— MPUCYTCTBUE ACCHCTEHTA, OKA3bIBAIONIMN CTYICHTY HEOOXOIUMYIO TEXHUYECKYIO MOMOIIb ¢ YY€TOM HHIMBHIYalb-
HBIX 0COOCHHOCTEH (TTOMOraeT 3aHsITh pabouee MECTO, MEPEABUraThCs, MPOYUTATH U OPOPMHUTH 3aJaHKEe, B TOM YHUCIIE, 3aIUCHI-
Bas IO/ AUKTOBKY),

— o0ecrieunBaeTcsT HaJM4YUE 3BYKOYCHIIMBAIONIEH amnmapaTypbl KOJUIEKTHBHOTO MOJB30BAHUS, MPU HEOOXOAUMOCTH
00yJaroImeMycs MPeIoCTaBIIeTCS 3BYKOYCHIIMBAIOIIAS alapaTypa HHANBUAYAIbLHOTO MTOJIb30BaHMS;

— obecreunBaeTCs HaIeKAIUMH 3BYKOBBIMH CPECTBAMH BOCTIPOU3BEICHUS HH(DOPMAIIUH;

3) A7t JIUIT C OTPAHUYICHHBIMU BO3MOXKHOCTSIMH 3[I0POBBSI, UMEIOIINX HAPYIICHHS OMTOPHO-IBUTATEILHOTO anmapara;

— MUCHMEHHBIC 3a/IaHKsI BBITOJHIIOTCS Ha KOMITBIOTEPE CO CIECIUATU3UPOBAHHBIM MPOTPAMMHBIM 00CCIIEYeHUEM HITH
HA/IMKTOBBIBAIOTCSITHIOTOPY;

— TI0 JKEJTaHHWIO CTYJICHTA 3a/IaHHsI MOTYT BBIMOJHITHCS B YCTHOH (hopMe.
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